HanMeHoBaHHe BAKAHTHBIX JOJIKHOCTE rOCYy1apCTBEHHOM rPaXIaHCKOH CJIyKObI,
KBaJIM(PMKAIMOHHBIE TPEOOBAHUSA NJIA UX 3aMeLleHUs

HaumenoBanue Kpanu¢ukanronneie TpeOOBaHMS [T 3aMEIICHYSI BAKAHTHOW JTOJDKHOCTH
BAKAHTHOM bazoBnie [IpodeccrnonanbHO-PYHKIIMOHATEHBIC JIOJDKHOCTHBIE 00SI3aHHOCTH
JOJKHOCTH
rPakAaHCKOTO CIIYKAIIEro
(KomHM4YecTBO
SJIMHHIT)
OTIleJI ACJTONPON3BOACTBA
Benymmit Bricmiee oOpazoBanue, - 3HaHUS: oOecrieunBaeT TpueM, O00pabOTKy, BCKPBITHE, IPOBEPKY
KOHCYJIbTaHT COOTBETCTBYIOILICE HAIIPABICHUIO Koncturymust  Poccuiickoit ~ denepanuu; | HATUYXAA W IEIIOCTHOCTH BIIOKEHUH (TIPHUIIOKEHU), TIepeaady

(1 BakaHcus1)

IeATeNbHOCTH, 0€3 TPeIbsIBICHH
TpeOOBaHMIA K CTaXy pabOTHI

(henepanpHble KOHCTHTYIIMOHHBIE 3aKOHBI (B
rom uwncie or 31.12.1996 Ne 1-®K3 «O
cynebHol cucteme Poccuiickort denepanuny,
ot 07.02.2011 Ne 1-®K3 «O cymax oOmiei
ropucnukin B Poccuiickoit dDeneparumy),
(denepanbHble 3aKOHBI (B TOM 4YHUCHE OT
08.01.1998 Ne 7-®3 «O Cyne6HOM
nenapramente npu  BepxoBHom  Cyze
Poccuiickoit  ®enepauuu», ot 27.05.2003
Ne 58-@3 «O cucreme rocyIapcTBEHHOM
cmyxxOb1  Poccuiickoit  ®Deneparuu»,  OT
27.07.2004 Ne 79-®3 «O rocynapcTBEHHOM
Cpa’KJaHCKOMH ciryx0e Poccuiickoii
Denepannny), YKa3bl [Ipe3unenra
Poccuiickoit  @enepauuy, MNOCTAaHOBJIEHUA
IIpaButenscTBa  Poccuiickoir  ®enepauuu,
[MOCTAaHOBJICHHUS BepxoBHoro Cyna
Poccuiickoit  @enepauuy, MNOCTAaHOBJIEHUA
Cogerta cyzaeit Poccuiickoii @enepanyu, akThl
CynebHoro pemaprameHTa npu BepxoBHOM
Cyne Poccuiickoit ®enepanuum u Apyrue
HOpMaTHUBHBIC MIPaBOBEIE aKTHI,
PETYIUPYIOUINE OCOOCHHOCTH TPOXOXKICHUS
FOCYJapCTBEHHOW TPaXJAHCKOM CIyXObl H

OCHOBHBIE HaIpaBJICHUS NESITEIILHOCTH
oTnena, omnpexaeneHHbie IlojmokeHneM 00
oTHene  AeNonpou3BojcTBa  MOCKOBCKOTO

o Ha3HAYCHHUIO MOCTYMHArOIIeH (BXOmAIIICH)
KOPPECIIOHICHIINY, CYACOHBIX JeJ, MaTepuajoB, 3asBICHUH,
)Kamobd W ApYyruX  JIOKYMEHTOB  MPOIECCYaTbHOTO U
HEMPOIECCYATbHOTO XapakTepa; 00ecleYrBaeT PETUCTPAITUIO
nocrynaroinei (BXoasieii) KOppEeCIOHACHIIMU, CYASOHBIX eI,
MaTepHajoB, 3asABICHHUH, JXKalo00 W JAPYIHX JIOKYMEHTOB
MPOIECCYAThPHOTO W HEMpOIeCCyallbHOTO — XapakTepa B
AIIEKTPOHHBIX 0a3ax JaHHBIX; OCYIIECTBISIET MpHUEM |
perucTpauuioo JIOKyMEHTOB, mocTynatommx B Cyax B
AJIEKTPOHHOM BHUJIE C HCIIOJIIb30BaHUEM MOIYIIS « DIEKTPOHHOE
npaBocynuey» — moxacuctemsl  «MHTepHer-mopram»  ['AC
«IIpaBocyaue»; pacrnpenenseT BXOAIIYI0 KOPPECIIOHIEHINIO
M o0ecreuynBaeT CBOEBPEMEHHYH) €€ Iepefady [0
MPUHAJUIKHOCTH B CTPYKTYPHBIE TIOApa3NIeNeHuss cylaa |
WCTIOJIHUTEIISIM ~ TIOJ  PaclucKy B JKypHaIe (peectpe);
obecrieynBaeT  COOTBETCTBYIOIIMH  PEXHUM  JOCTyHa K
JIOKyMEHTaM U WCIIOJIb30BaHUsI MH(POpPMANNH, COAepKaIleincs
B HHUX; COCTaBJII€T CTPYKTYPHBIM TIOJpa3JeieHUsIM Cyaa
HEOOXOTUMEBIE CIIPaBKH o 3aperucTPUPOBAHHBIM
JIOKyMEHTaM; OCYILIECTBIIICT MEPECBUIKY II0 Ha3HA4YEHUIO
OmMOOYHO JIOCTABICHHONW KOPPECIOHICHINHU; BEIET YyYeT
MOJTy4aeMon u OTIIPaBIISIEMOI KOPPECTIOHCHIINH,
CHUCTEeMAaTH3UPYyeT W XPaHUT JOKYMEHTBHI TEKYIIEro apXuBa
OTJIeNa; TOTOBHUT IIPOEKThl OTBETOB IIO PAaCCMOTPEHHIO B
Mpenienax CBOMX JOJDKHOCTHBIX OOS3aHHOCTEH oOparieHuit
TpaXIaH, OpraHu3arii, OOIIEeCTBEHHBIX OOBECIUHEHUH,
OpraHoB TOCYAApCTBEHHONM BIAacTH M OPraHOB MECTHOIO
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COPOACKOIo cyaa

- YMCHUS:
pa60Ta (¢ 3aKOHOJAaTCIbHBIMU )51
IHOPMAaTHUBHBIMU IMPpaBOBBIMU aKTaMH,

cocTaBlcHHEC U O(OPMIICHHE JOKYMCHTOB;
paboTa ¢ 3agBICHUSAMHA U Kajno0aMu TpakKaaH

M opraHuzanuii (B TOM 4YHCIE OICHKA
oOpallleHuii Ha  TpPEAMET  COOTBETCTBHSA
MpeabsIBISIEMBIM K HHM  TpeOOBaHUSIM);

COCTaBJICHUEC IIMCEM, OTYETOB M CIIPABOK IIO
BOIIpOCaM, OTHECCHHBIM K KOMIICTCHIIMU
oTAcja

caMOyInpaBJICHHA; I[MOATrOTaBJIUBACT, Oq)OpMJ'ISICT Hapsabl B
COOTBCTCTBUU C HOMGHKJ’IaTypOﬁ OS] W HapsAdOoB Cyda K
MOCICAYIOMEMY XPAaHCHUIO W YHHUYTOXCHUE II0 HCTCUCHHUU
CpOKa XpaHCHUMA

Otaes o padore ¢ 00palecHUAME IPAKIAH U OPraHU3ALUH

KoncynbTant
(2 BakaHcun)

Briciiee oOpazoBaHue 1o
CHETNATbHOCTH, HAITPABICHUIO
noarotoBku «HOpucnpyneHIus»,
«[IpaBoBoe obecrieueHmne
HAI[MOHAIBHON 0€30IacHOCTHY,
«IIpaBooxpaHuTENBHAS IEATEIHHOCTY,
«CyneOHas 1 TpOKypOpCKast
NesTeNbHOCTEY, «lIpaBoBeneHne Win
WHBIC CIIEIINATFHOCTH M HATIPABIICHHS
MOJIFOTOBKH, COJICPIKAIIIECS B PaHee
MPUMEHSEMBIX TIEPEUHSIX
CHEUUATbHOCTEN U HAIIPABJICHUN
MOJITOTOBKH, JIJIsl KOTOPBIX
3aKOHO/IATEIbCTBOM 00 00pa3oBaHUH
Poccutiickoii @eaepanuy yCTaHOBIEHO
COOTBETCTBHE yKa3aHHBIM
CHEIHMAIBLHOCTSAM M HAITPABJICHUSIM
MOJITOTOBKH, 0€3 TIPEIbIBICHUS
TpeOOBaHM K CTaxy pabOThI

- 3HaHUS:
Konctutynuss  Poccuiickoit  ®@enepaumy;
(enepanabHble KOHCTUTYIIMOHHBIC 3aKOHBI (B
ToM unciae or 31.12.1996 Ne 1-OK3 «O
cyneOHon cUcTeMe Poccuiickoit
®enepaunn», ot 07.02.2011 Ne 1-OK3 «O
cymax oOmied ropucaukiuuu B Poccuiickoi
Oenepanyny), GenepaabHble 3aKOHBI (B TOM
yucie ot 08.01.1998 Ne 7-®3 «O CynebHOM
nenapramente 1npu  Bepxosmom  Cyne
Poccuiickoit ®@enepaunn», ot 27.05.2003
Ne 58-®3 «O cucreme rocynapcTBEHHOU
cmyx0bl  Poccmiickoii  ®depepaumu», OT
27.07.2004 Ne 79-03 «O rocymapcTBEeHHOU
FPaKJAHCKOU ciyx0e Poccuiickoii
Denepanuny), YKa3bl [Ipe3unenra
Poccuiickoit  @enepanuy, MNOCTAHOBJIEHUA
IIpaBurensctBa Poccuiickoit ®Penepanmu,
IIOCTaHOBJICHUS BepxoBHoro Cyna
Poccuiickoit  @enepanuy, TNOCTAHOBJIEHUA
Cosera cyzmeit Poccuiickori @enepanuu,
aktel  CyneOHoro  jgemapraMeHTa — IpH
Bepxosrnom Cyae Poccutickoit denepanuu u
JIpyrue HOPMAaTHBHBIE TIPaBOBBIE  aAKTHI,
peryaupyonme 0coOeHHOCTH MPOXOKICHHS

B YCTaHOBJICHHOM TOPSJKE BeIeT Hapsabl oOpalieHuit
TrpaxJaH, B Cllyyae HEOOXOIMMOCTH HAampaBlsiTh HX IIO
KOMIIETCHIIMM  COOTBETCTBYIOIIUM  IIOAPA3ACICHUSAM  JUIS
paccMOTpPECHUA; BHOCHUT HHq)OpMaHPIIO O 3asgdBUTCIAX B
PETHCTPAIMOHHO-KOHTPOIBHYIO (GopMy, popmupyeT u BeAer
KOMIIBIOTEPHYI0O ~ 0a3y JaHHBIX 1[I0 BOIPOCAaM  CBOEH
KOMIIETEHIIMM B aBTOMAaTU3MPOBAaHHOM mnporpamme «Jlemo
Weby»; ocymiecTBasieT HOATOTOBKY IPOEKTOB OTBETOB Ha
OCHOBAaHMM COOpaHHBIX MAaTEPUANOB IO MHOCTYHHBIIMM
oOpameHusiM  TpakAaH W OpraHu3alMii;  MPOBOJUT
Pa3bSCHUTENBbHYIO Pa0OTY IO CYIIECTBY OOpaIlleHui TpaKaaH,
JlaeT CIPaBKH O XOJI€ PACCMOTPEHHsI UX IHCEM; y4acTBYET B
MOATOTOBKE MOOKYMCHTOB, HaIIpPpaBJICHHBIX Ha YIY4YIICHUC
OpraHu3aliiid  TpHEMa,  PACCMOTPEHHsT  NPEATIOXKCHUH,
3a8BJICHUH M ’Kajo0; BHOCHT MPEJIOKEHHS O MPOJICHUH
CPOKa MCIOJIHEHUS JOKYMEHTOB
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rOCYIapCTBEHHON TpakKIaHCKOH CIIy>KObl U
OCHOBHBIE  HANpaBJICHUS  JEATEIbHOCTU
oTnena, ompeneieHaple [lomoxkenneM 00
oTJieNne 1Mo pabore ¢ OOpalCHUSIMH TpaxaaH
U opranu3auvii MOCKOBCKOTO TOpPOACKOIO
cyna

- YMEHUSI:

paboTa Cc 3aKOHOIATENLCTBOM B 00JacTH
OpraHu3allid W TOpsAOKAa PacCMOTPEHUs
oOpaieHuii, aHaIM3WpPOBATh, TOJKOBATh W
MpaBUILHO NPUMEHSTH HOPMBI
MaTE€pUaJIBHOIO U IPOLECCYAIBHOIO IpaBa
MpH PAcCMOTPEHUH OOpalleHN; aHanu3 U
NpUMEHEHHWEe CyAeOHOH TpPaKkTUKKH MpH
pa3paboTKe TPOEKTOB JTOKYMECHTOB; aHAIN3

¢axroB " MPaBOOTHOIICHUI npu
paccMoTpeHun oOparteHuii, yMeHHe
OIICpHUpPOBATH OCHOBHBIMH IIOHATHAMU
CyaeOHOro  TIporecca; COCTaBICHHE W

odopMIICHHE TPOIECCYATLHBIX JOKYMEHTOR;
aHamu3 u  o0oOmieHue  wHOpMaMU
(MaTepuanoB) MO BOIMPOCAM, OTHECEHHBIM K
KOMIIETCHIIMU OTJIeNa; OIeHKa OOpalleHuH
TpaXJaH HA TPEAMET COOTBETCTBUS HX
TpeOOBaHUSIM, MPEIbSBISEMbIM K
oOpamieHussM B TOPOJACKOH cym; paborta ¢
3asBIICHUAMHU M OJKalo0aMu TrpaxaaH WU
OpraHu3aluii, COCTaBJICHUS MUCEM, OTUETOB,
CIpaBoK MW 00O0WmEHHH 10  BOIpPOCAM
OpraHu3alMid W TOPSAAKA PACCMOTPCHHUS
obOpareHmit

OTtaeJs 00001I€eHUA

Cy1e0HOIi MPAKTHKH U AHAJIN3A CyJ1e0HOi CTATUCTHUKH

KoncynpranT
(2 BakaHcun)

Beiciiiee oOpa3oBaHue 1o
CIICINaJIbHOCTH, HaHpaB.HeHI/IIO
noAroToBKU «HOpUCTIpyIeHIINN,
«IIpaBoBoe obecrieueHmne
HAaIMOHAJILHOM 0€3011aCHOCTIY,
«[IpaBooXpaHHUTENbHAS ICITEIBHOCTDY,

- 3HAHUS:
Konctutynuss  Poccuiickoir  Denepaiuuy;
(enepanbHble KOHCTHTYIIMOHHBIE 3aKOHBI (B
ToM umciae oT 31.12.1996 Ne 1-®K3  «O
cyneOHoi cUCTEME Poccuiickoii
Oenepaunn», ot 07.02.2011 Ne 1-OK3 «O

NPUHUMAET ydYacTHe B  OOCYXKICHHHM  aHAIUTHYECKHX
MaTepuaioB TOPOJACKOTO CyjAa; u3ydaeT W o0oOmiaer
CyneOHYI0 TPAaKTHKY TOPOJCKOro Cyla W MHBIX CYIOB OOLIEH
IOPUCIVIKIIMNA C TENBI0 BBISBICHUS W y4eTa BOIPOCOB, IO
KOTOppIM HE  BbeIpaboTaHa  enWHOOOpa3Has  MpakTUKa
OPUMEHEHHUs] 3aKOHOAATeNbCTBA M (WIM)  HeoOXoauma
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«CyznebHas 1 poKypopcKast
NesTeNbHOCTEY, «IIpaBoBeneHne» Win
MHBIE CIIELMATBHOCTH U HAIIPABIICHUSA
MOJITOTOBKH, COZIEpIKalIiecs B paHee

MPUMEHSEMBIX TIEPEUHAX
CIIeIMAIbHOCTEHN 1 HaINpaBICHUN
HOJTrOTOBKH, U1l KOTOPBIX
3aKOHOJATeNbCTBOM 00 00pa3oBaHUU
Poccuiickoii @eaepanny yCTaHOBIEHO
COOTBETCTBHE YKa3aHHBIM
CIICIUAJIbHOCTAM U HallpaBJICHUAM
IIOATOTOBKH, 663 NpEABABICHUA
TpeOOBaHMIA K CTaXy paOOTHI

cymax oOmied ropucnuknuu B Poccuiickoi
Oenepanyny), GpenepaibHble 3aKOHBI (B TOM
gucie ot 08.01.1998 Ne 7-®3 «O CynebHOM
nenapramente 1npu  BepxosHom  Cyne
Poccuiickoit @enepanum», ot 27.05.2003 No
58-®3 «O cucremMe TOCYIapCTBEHHOMN
cryx0b1  Poccuiickoit  ®Denmepanun», OT
27.07.2004 Ne 79-03 «O rocynapcTBEeHHOU
TPaXXTaHCKOH ciryx0e Poccwiickoit
Denepanuny), YKa3bl IIpe3uaenta
Poccuiickoii  @enepanuy, NOCTAaHOBJIEHUA
IIpaButensctBa Poccuiickoit  ®enepanuu,
MIOCTaHOBIICHUSA BepxoBHoro Cyna
Poccuiickoii  ®@enepanuy, NOCTAaHOBJIEHUA
CoBera cyzaeit Poccuiickoit @Denepanuu,
aktel CyneOHoro  pgemapraMeHTa — IpH
Bepxosnom Cyze Poccuiickoit ®enepanuu u
apyrue HOPMATHUBHBIC IIPaBOBLIC aKThI,
perynupymoupe 0coOeHHOCTH MPOXOKICHUS
TOCY/IapCTBEHHON T'Pa)KAAHCKOH CIyX OBl H
OCHOBHBIC HarpaBJICHUA JACATCIIBHOCTHU
oTnena, ompeneneHHole [lonoxenueM 00
otnene o0O0OmIeHUsT CyneOHOW IPaKTHUKU W
aHanm3a cyneOHOH CTaTUCTHUKU
MOCKOBCKOT'O TOPOJICKOTO Cya

- YMEHHUSL:

paboTa C 3aKOHOIATEILCTBOM B 001acTH
TPaXJaHCKOTO W YTOJIOBHOTO  TIpaBa,
TpaXX1aHCKOTO u YTOJIOBHOTO
MPOLIECCYaTbHOTO npasa, c
3aKOHO/IATENbCTBOM 00 aIMWHHUCTPATHBHOM
CyJIOTIPOM3BO/JICTBE W 3aKOHOJATEILCTBOM 00
aJIMAHUCTPATUBHBIX MPaBOHAPYLICHUSIX,
aHanu3,  TOJNKOBaHME W  NPABHWIBHOE
IIPUMCHCHUEC HOpM MaT€puajibHOIo u
MpOLECCYalbHOrO  MpaBa;,  aHaIM3 U
NpUMEHEHHuEe  CyAeOHOH  NIpPaKkTUKH IO
KOHKPCTHBIM KaTCropusimM PI(SAI S

MOJATOTOBKA AHAJUTHYECKUX CIPaBOK TOPOACKOTO Cy[a;
m3ydyaeT mnpaktuky Kouctutyuuonnoro Cyna Poccuiickoit
Oenepannn 1 BepxoBaoro Cyna Poccuiickoit @enepanun mo
BOIPOCaM, OTHOCALIMMCS K KOMIIETEHIIMH TOpPOJCKOro Cy[a;
OCYIIECTBIISIET ~ MOAOOPKY  aHaJUTHYECKUX  MaTepualioB,
nyOIuKanuii 1 cyae0HOM NPaKTHKK; BEAET AEIONPOU3BOACTBO
[0 JOKyMEHTaM, IIOCTYIUBIIUM B OTAEI, U OTpakaer
MIPOXOX/IEHUE AAHHBIX JOKYMEHTOB B CHCTEME 3JIEKTPOHHOTO
JOKYMEHT0000pOTa; BENeT apXWB OTHAENA; OCYLIECTBISET
MEpONPHUATUS OPraHU3aLHMOHHOIO XapakTepa, CBS3aHHBIE C
MIPOBEJICHUEM COBELIaHUN B TOPOJICKOM CyZi€ TI0 TIOKyMEHTaM,
MOATOTOBJIEHHBIM  OTAEIOM WJIM C y4YacTHEeM OT/ena;
OCYILECTBIISIET (DOPMUPOBAHUE CTATHCTUYECKOW OTYETHOCTH
CyJa 1O YTBEpP)KICHHBIM CTaTUCTHYECKUM (popmaM Ha Oase
ABTOMATH3UPOBAHHOH CHCTEMBI CyeOHOTO JeIONPOU3BOJICTBA
1 HWHpOpMaIMOHHO-aHauTHIecKkoil moxacuctemsl (MAIL) B
MOpsIKE W CPOKH, YyCTaHOBIEHHBIE Tabemem  ¢opm
CTaTUCTHYECKOH OTYETHOCTH, YTBEPXKACHHBIM MPUKA30M
CynebHnoro nemapramenta npu BepxosHom Cyne Poccwuiickoit
Oenepanuy Iy MOCIENYIOLWIET0 MX MPEACTaBICHUS B
Cynebnsbiii nemapramentT npu BepxoBHom Cyne Poccuiickoit
Oenepanun, B Ymnpasienue CyneOHOro nenapraMeHTa IMpH
Bepxosnom Cyne Poccntickoit ®enepanuu no ropogy Mockse
(coBMecTHO C oTaenamMu OOECIEYEeHHUs] CyIOIPOU3BOJCTBA
aneJISIUOHHON MHCTAHIIUN TOPOJCKOTO CyZa); OCYIIECTBIISET
MIPOBEPKY U KOPPEKTHUPOBKY CTATHCTHUECKUX NAHHBIX CYAa;
OCYILECTBIISIET KOHTPOJb 3a MOJHOTOH M JIOCTOBEPHOCTHIO
(dopMHpOBaHUs CIIENUATUCTAMHU CyJa, OTBETCTBEHHBIMH 32
¢dopmupoBanue  0a3pl  JIAHHBIX  ABTOMATH3UPOBAHHOTO
CyneOHOro  J1eJIONpPOU3BOJCTBA, JIOKYMEHTOB IIE€PBUYHOTO
CTaTHCTUYECKOTO YYeTa; OCYIIECTBIISIET MEPOIPHUATHS TI0
¢dopmupoBaHui0 OWMONMOTEKH cyna (BeaeHHe padoOThHl IO
noa00py ¥ NPHOOPETSHUIO MEUYATHBIX U3aHUK, HOPMATUBHBIX

NPaBOBBIX AKTOB, CIPaBOYHOM, HAy4YHOW JHTEpaTyphl,
OpraHm3anys IMOAMUCKA Ha TEPHOAMYECKHE  H3/aHuf,
HeoOxonumble B pabore cyzma; ydeT MOCTyHaroweH

IOpUANYECKON JIUTEpaTypbl M TMEPHUOJUYECKHUX H3/IaHUM;
OpraHm3anys BBIJAYM CyJIbsSM W pPaOOTHHKAM ammapara cyja




CHUCTEMAaTU3UPOBAHHBIH yueT
3aKOHOJIaTeNIbCTBA, OOIICIIPU3HAHHBIX HOPM
MEXKYHAPOIHOTO TMpaBa, MEXIyHApPOIHBIX
JOTOBOPOB M MOJUICP)KaHWE  HUX B
KOHTPOJIBHOM  COCTOSIHHM;  COCTaBJICHHE
IACEM, OTYETOB, CIPABOK M OOOOIICHHUI O
BOMpOcaM CyJeOHOW NesTEeNbHOCTH; aHAIN3
u o0000meHne CcyaeOHOW NPAaKTUKH TI0
BOMPOCaM, OTHECEHHBIM K KOMIICTCHIMU
oTHena; CHCTEMATU3UPOBAHHBIA  y4eT U
dbopMupoBanue 0a3bl JaHHBIX CYyJICOHOMN
MPaKTHKKA [0 BOIPOCAaM, OTHECEHHBIM K
KOMIICTEHIIMHU OT/IeNa

HEOOXOIUMBIX HOPMATUBHBIX MPABOBBIX aKTOB, IOPUANYECKOI
JUTEPATypBl, MEPUOANICCKUX W3AaHUH; O0TOOp IOpUIAMYECKON
JUTEPATYpPhl ¥ NEPUOJUUCCKUX U3IaHUN AJIST YHUUTOXKECHUS)

OTtaen odecneyeHusi Cy10NMPOU3BOACTBA MO YIrOJOBHBIM JIeJIaM ANeJJISIHMOHHOH HHCTAHIUH

Crapunit
CIEIUATTHCT
1 pa3psna
(1 Bakancus)

Cpennee mpodeccruoHaIbHOE
o0pa3oBaHKe 10 CICIUATLHOCTIM
«IIpaBo ¥ opraHu3aiys COLUATBHOTO
obecnieueHus», «[IpaBooxpanurensHas
JesTeNbHOCTEY, «lIpaBoBeieHre) MK
BBICIIIEE 00pa30BaHUE 110
CHETNAIbHOCTH, HAITPABICHUIO
noarotToBku «HOpuctpyneHIms»,
«[IpaBoBoe obecrieueHmne
HaIlMOHAJBHOM Oe30MacHOCTHY,
«IIpaBooxpaHuTENBHAS NEATEIEHOCTDY,
«CyneOHas 1 TpOKypOpCKast
JEeSTeNILHOCTHY, «[IpaBoBeIeHNEY WK
WHBIC CNIEIINATFHOCTH M HATIPABIICHHS
MOJITOTOBKH, COJIepIKaIecs B paHee
MPUMEHSEMBIX TIEPEUHSIX
CIEeUATbHOCTEN U HAIIPABJICHUM
MOJITOTOBKH, JIIsl KOTOPBIX
3aKOHOJIATEIECTBOM 00 00pa3oBaHUU
Poccuiickoit @enepaniiv yCTaHOBJIEHO
COOTBETCTBHE yKa3aHHBIM
CHEIMAIBLHOCTSAM M HaIllPaBJICHHUIM
MOJATOTOBKH, 0€3 IPEIbSIBICHUS
TpeOOBaHMH K CTaxy paboOThI

- 3HAHUS:

Koncturymust  Poccuiickoit  depepanuu;
(enepanbHble KOHCTHTYIIMOHHBIC 3aKOHBI (B
ToM uyucie ot 31.12.1996 Ne 1-OK3 «O
cyneOHoMi cUcTeMe Poccwuiickoit
Oenepanmm», oT 07.02.2011 Ne 1-OK3 «O
cynmax obmeit ropucnuknuu B Poccuiickoit
Oenepanyny), GenepaabHble 3aKOHBI (B TOM
grcie ot 08.01.1998 Ne 7-@3 «O CynebHOM
nemapramenTe 1npu  BepxoBHom  Cyne
Poccuiickoit ®enepanun», ot 27.05.2003 Neo
58-03 «O cucreMe rocylapCTBEHHOM
cmyx0b1  Poccmiickoii  ®depepaumu», OT
27.07.2004 Ne 79-@3 «O rocynapcTBEHHOU
FPaKJAHCKOU ciryx0e Poccutickoit
Denepanyny), YKa3bl [Ipe3unenra
Poccuiickoit  ®enepanyy, TOCTaHOBJIEHUS
[IpaButensctBa Poccuiickoit ®denepauuu,
MTOCTaHOBIICHUS BepxosHoro Cyna
Poccuiickoit  @enepanuy, TOCTAHOBJIEHUA
Cosera cyzaeit Poccuiickoii ®Penepaumy,
aktel  CyneOHOro  jgemapraMeHTa  IpU
Bepxosaom Cyae Poccutickoit denepanuu u
JIpyre HOPMAaTHBHBIE TIPAaBOBHIE  aKTHI,

OCYILIECTBIISIET BbIAuy JIeJ1 AJIs1 O3HAKOMJICHHUSI, OCYLIECTBIISIET
KOHTpPOJIb 32 O3HAaKOMJIEHHEM M COXPaHHOCTBIO INPEAAHHBIX
JUISL O3HAKOMJIEHUS MaTepHalioB Jiela;  BEIeT KypHaJbl
OTIIPAaBKM YTOJIOBHBIX JIel B PpaHOHHBIE CyIObl IOCTE
ANeUILIUOHHOTO paccMoTpeHus, BXOZSIIEH
KOPPECTIOHJICHIINY, Tepefaddl JeJl CYIbsM; OCYILECTBIISET
OpUeM TpaxIaH, KaK JHMYHBIM, Tak M 10 CpelICTBaM
TenepOHHOU  CBSI3W; OCYILECTBIISIET ~ CBOEBPEMEHHOE
YHUUTOKEHHE Haps/IoB, CPOK XpaHEHUS KOTOPBIX HCTEK;
OCYIIIECTBIISIET BBIAAYY CIIPABOK M JIOKYMEHTOB I10 JIeJIaM
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perynupyromnpe 0coOEHHOCTH TPOXOKICHHS
rOCYIapCTBEHHON TpakKIaHCKOH CITy>KObl U
OCHOBHBIE  HAINPaBICHUS  JEATEIBHOCTH
otaena, ompezeneHHsle llonoxenuem 00
oTaene obecrneueHusl CyaOlNpPOU3BOJICTBA MO
YTOJIOBHBIM Jenam aNeIUIIMOHHON
WHCTaHIMA MOCKOBCKOTO TOPOJICKOTO CyAa

- YMEHUS:

pabora c 3aKOHOIATETHHBIMH u

HOPMAaTHBHBIMH MIPaBOBBIMH aKTaMu;

COCTaBIICHHE u odopmienne

MPOLIECCYaATbHBIX JOKYMEHTOB
I'maBHbBII Bricmree o6pazoBanue 1o - 3HaHMUS: OpraHm3yeT O3HAKOMJICHHE IWI[, y4YacTBYIOIIMX B Jeie, C
CIIEIIUATTUCT CIELUATbHOCTH, HAIIPABICHUIO Koucturymmst ~ Poccuiickoit ~ Denepanuu; | Aenamu, aneUIIIAOHHBIME JKaJo0aMH M MPECTaBICHUSMH,

(1 Bakancus)

moAroToBKYU «OpuctpyaeHIIH,
«IIpaBoBoe obOecnieueHue
HaIlMOHAJIbHOM 0€30I1aCHOCTHY,
«IIpaBooxpaHuTenbHas ACSITCILHOCTEY,
«CynebHas 1 IpoKypopcKas
JesTeNbHOCTEY, «lIpaBoBeieHre) MiH
WHBIC CTICTIHATEHOCTH M HAIIPaBJICHUS
MOJATOTOBKH, COJICPKAIITUECS B paHEe
MIPUMEHSIEMBIX TIEPETHSIX
CIEUUATbHOCTEN U HAIIPABJICHUM
MOATOTOBKH, JIJIs1 KOTOPBIX
3aKOHO/IATEIbCTBOM 00 00pa3oBaHUH
Poccutiickoii @eaepanuy yCTaHOBIEHO
COOTBETCTBHE YKa3aHHBIM
CIIEIUATBHOCTSM U HAIIPaBICHUSIM
MOJITOTOBKH, 0€3 TIPEIbABICHUS
TpeOOBaHM K CTaxy pabOThI

(enepanbHble KOHCTUTYIIMOHHBIC 3aKOHBI (B
ToM uyucie ot 31.12.1996 Ne 1-®K3 «O
cyneOHoMi cUcTeMe Poccwuiickoit
®enepannm», ot 07.02.2011 Ne 1-OK3 «O
cymax oOmied ropucaukuuu B Poccuiickoi
Oenepannny), penepaabHble 3aKOHBI (B TOM
grcine oT 08.01.1998 Ne 7-03 «O Cynebuom
nenapramente 1npu  Bepxosmom  Cyne
Poccuiickoit  ®enepauun», ot 27.05.2003
Ne 58-®3 «O cucreme rocynapcTBEHHOU
cmyx0b1  Poccmiickoii  ®depepaumu», OT
27.07.2004 Ne 79-@3 «O rocyaapcTBeHHOH
FPaKJAHCKOU ciyx0e Poccuiickoii
Denepanuny), YKa3bl [Ipe3unenra
Poccuiickoii  ®@enepanuu, NOCTAHOBJIEHUA
[IpaButensctBa Poccuiickoit ®enepauuu,
IIOCTaHOBJICHUS BepxosHoro Cyna
Poccuiickoit  ®Denepanuy, TOCTAHOBJIEHUS
CoBera cyzaeit Poccuiickoii ®Denepanmu,
aktel  CyneOHoro  jgemapraMeHTa — IpH
Bepxosrnom Cyae Poccutickoit deneparnuu u
JIpyrue HOPMAaTHBHBIC TIPaBOBBIC  aKTEHI,
perynupymomnme 0coOeHHOCTH MPOXOKIECHHS
TOCYIApCTBEHHON TPaKITAHCKOW CIYXKOBI U

obecrieunBas MpPH 3TOM UX COXPAHHOCTb, BBIJACT CIPABKU O
BpPEMEHH NpeOBbIBaHUS B TOPOACKOM CYJ€ JIML, TPUHUMABIIUX
ydacTHe€ B PAacCMOTPEHHMH [ell CyIOM B amleJUIALHOHHOMN
WHCTAHIIMM; OCYUIECTBISET CBOEBPEMEHHOE YHUUYTO)KEHHE
HapsJIOB, CPOK XpaHEHMsS KOTOPBIX MCTEK; BEIET >KypHaJbl
OTIIPaBKM YTOJIOBHBIX [Iel B PpaHOHHBIE CyIObl IOCTE
aTneJIAIUOHHOTO paccMoOTpeHus, BXOJISAIIECH
KOPPECTIOHICHIINY, Tepe/layu JeNl CyAbSM; B YCTaHOBJIEHHOM
MOPSIZIKE BBIJIAET KOMHMU CyAE€OHBIX MOCTAaHOBJICHHH, a Takxke
MPOKOJIOB CyAEOHOrO 3acelaHus, BBIHECEHHBIX TI'OPOJCKUM
CyJIOM B aleUIAIUOHHON HWHCTaHIMH, 1O 3ampocaMm JIuI,
YY4acTBYIOIIMX B JeJIe; OCYHIECTBISIET CBOEBPEMEHHYIO
nepeaavy noJyIexamnen OTIIpaBKe MOYTOBOH
KOPPECTIOHZCHIIMK B OTAEN JAEJONpPOU3BOJCTBA TOPOJICKOTO
CyJla; OCYILIECTBIISIET IPUEM TpaKIaH
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OCHOBHBIC  HANpaBJIICHUS  JICATCILHOCTU
otnena, ompeneneHusle [lonoxenunem 00
otnene oOecreveHus] CyAONPOU3BOJICTBA TIO
YTOJIOBHBIM JieamM aneIUISIIMOHHON
WHCTAaHIIMA MOCKOBCKOTO TOPOJICKOTO Cyaa

- YMEHUSL:

pabora c 3aKOHOJATEIbHBIMU u
HOPMAaTHUBHBIMU MTPaBOBBIMH aKTaMu;
COCTaBJICHHE u o opmITeHHE
MPOIIECCYaTbHBIX JIOKYMEHTOB

Cekpertapb

cyne0HOTO

3acenaHus
(1 Bakancus)

Briciiee oOpazoBanue 1o
CIICIUAJIbHOCTH, HAITPABJICHUIO
noaroToBku «HOpuctpyneHIws»,
«IIpaBoBoe obecnieueHue
HaIlMOHAJBHOM Oe30MacHOCTHY,
«IIpaBooxpaHuTENBHAS NCATEIHHOCTHY,
«CynebHas 1 IpoKypopcKas
JesITeNbHOCTEY, «IIpaBoBeeHHEe) WITN
HHBIC CIICHHUAJIBHOCTU W HAITPABJICHUA
MOJITOTOBKH, CO/IEPIKaIIecs B paHee
MMPUMCHACMBIX IICPEUYHAX
CIIEIMAJIbHOCTEN M HAIpaBJIECHUN
MOJITOTOBKH, JIJTsI KOTOPBIX
3aKOHO/IATEICTBOM 00 00pa3oBaHUH
Poccuiickoii @enepaniny yCTaHOBIIEHO
COOTBCTCTBUEC YKa3aHHBIM
CHETMaTFHOCTSM ¥ HaIlPaBICHUSAM
IIOATOTOBKH, oes3 MNPpEABABIICHUA
TpeOOBaHMIA K CTaXy pabOTHI

- 3HaHUS:
Koncturymust  Poccuiickoit  depepanuu;
(enepanbHble KOHCTHTYIIMOHHBIE 3aKOHBI (B
ToM uyucie ot 31.12.1996 Ne 1-®K3 «O
cyneOHOM CUCTEME Poccuiickoit
®enepaunn», ot 07.02.2011 Ne 1-OK3 «O
cymax obmeit ropucauknuu B Poccuiickoit
Oenepanyny), GpeaepaibHble 3aKOHBI (B TOM
gucie oT 08.01.1998 Ne 7-03 «O Cynebuom
nenapramente npu  BepxoBHom  Cyne
Poccuiickoit ®@enepaunn», ot 27.05.2003
Ne 58-®3 «O cucreme roCyaapcTBEHHOM
cnyx0b1  Poccuiickoit  denmepanmn», OT
27.07.2004 Ne 79-@3 «O rocyngapcTBEHHOU
rpak1aHCKOU ciIyx)0e Poccuiickoii
Denepanuny), YKa3bl [Ipe3unenra
Poccuiickoit  ®denepanyy, NOCTAHOBIEHUS
IIpaButensctBa Poccuiickoit ®Denepanuu,
MTOCTaHOBIICHUSA BepxoBHoro Cyna
Poccuiickoit  ®denepanuy, NOCTAHOBIEHUS
Cosera cyzaeit Poccuiickoii @Denepanmu,
aktel  CynmeOGHOTO  fAemapTaMeHTa  TIpHU
Bepxosnom Cyae Poccuiickoit denepanuu u
JIpyrue HOPMAaTHBHBIE TIPaBOBBIE  aKTHI,
perynupyronme 0CoOOEHHOCTH MPOXOKIACHHS
TOCYAapCTBEHHONW TPaXTAaHCKOW CIYXKOBI U
OCHOBHBIC  HAmNpaBJICHUS  JIEATEILHOCTU
otnena, ompexaeneHaple [lomoxxenneM 00

OCYHLIECTBIISIET BBI30B YYAacCTHHKOB CyAEOHOro mpolecca H
cBujereneii, obecmeuuBass IOpU  ITOM  YCTAHOBJIEHHBIE
3aKOHOAATEJIbCTBOM CPOKH; FOTOBHT M BBIBELIMBAET CIHCKH
JieJl, Ha3HAYCHHBIX CyObeH K PacCMOTPEHHIO B CyAeOHOM

3acelaHuM; OCYIIECTBISACT TPOBEPKY SBKH JIUI, KOTOpBIE
BBI3BaHBI B CyJeOHOe 3acemaHue; BedeT ©W  OGOpMIIIET
HPOTOKOJIBI Cy/IeOHBIX 3aceaHuid; BEJIET

ay/IMONPOTOKOJIMPOBAHUE CyIeOHOTO 3acelaHus, KOIHPYET
3allUCh Ha HOCHUTENb WHQOpPMAlUH Uil TPHOOLICHUS K
HPOTOKOITY cyznebHoro 3aceaHus, KOHTPOJHPYET
COOTBETCTBHE U HAJIMYUE 3aIHCH, MPOU3BEICHHON C CHCTEMBI
pOrpaMMHO-AIIaPaTHOTO KOMILIEKCa TEXHUYECKOU
¢uKcau CcyneOHBIX MPOLECCOB Ha HOCUTENb MH()OPMAIHH;
(GopMupyeT B XPOHOJOTHYECKOM HOPSAKE PAaCCMOTPEHHBIE
cyneOHBIE JleNia W Marepuanbl CylneOHOro TPOM3BOJICTBA,
CIIUBAET WX, COCTABIISICT BHYTPEHHUE OMKMCH HAXOMISIINXCS B
HUX JIOKYMEHTOB; IO YKa3aHUIO CyIbM 3HAKOMHT JIWII,
y4YacTBYIOIIUX B Jielie, C IIPOTOKOJIAMH CyJIeOHBIX 3acelaHHil 1
JIPYTMMH  MaTepHaiaMu CyqeOHbIX JeJd M MaTepualioB
CyaeOHOrOo TpPOM3BOJCTBA, oOOecrednBas MpH OTOM HX
COXPaHHOCTb
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OTACIIC obOecreueHns CyaonpoOun3BOJICTBA I10

YTOJIOBHBIM Jenam aneJUIAIMOHHON
WHCTaHINA MOCKOBCKOTO TOPOJICKOTO CyAa
- YMEHUSI:
pabora c 3aKOHOJIATEIHHBIMU u
HOPMaTHUBHBIMHU MIPaBOBBIMH aKTaMu;
COCTaBJICHHE u o opmITeHHE
MIPOLECCYATbHBIX JOKYMEHTOB
KoHcynbTant Bricmee oOpazoBanue o - 3HaHUS: BEJIET y4eT el U MaTepHuajoB, MOCTYNUBIINX W3 palOHHBIX
(1 Bakancus) CIIEIMAIbHOCTH, HATIPABJICHUIO Koncrutynuss  Poccuiickoit  @epepauuy; | CyA0B, Ha3HAYEHHBIX K  PAacCMOTPEHUI0 B  MOPSJIKE,
noarotoBku «HOpucnpyneHmus», (benepanbHble KOHCTUTYIIMOHHBIC 3aKOHBI (B | YCTAHOBJICHHOM  IPOTPaMMHBIM  OOECIICYEHHEM;  BHOCHUT
«IIpaBoBoe obecnieueHue ToM uucie oT 31.12.1996 Ne 1-®K3 «O | cBepeHwus Mo MOCTYNUBIIAM, HAXOSIIUMCS B ITPOU3BOJICTBE U
HAI[MOHAIBHON 0€30IacHOCTHY, cyneOHoM cucreMe Poccuiickoli | pacCMOTpEeHHBIM JIeJlaM B MaTepHuajaM B 3JEKTPOHHYK 0a3y

«IIpaBooxpaHuTeNbHAS NESITEIBHOCTDY,
«CynebHas 1 IpoKypopcKas
IesITeNbHOCTEY, «lIpaBoBeneHne» win
MHBIE CIIELMATBHOCTH U HAaIIPaBJICHUS
MOJITOTOBKH, CO/IEpIKallliecs B paHee
MIPUMEHSEMBIX TIEPEUHAX
CIEUUATbHOCTEN U HAIIPABJICHUMA
MOJITOTOBKH, JITSI KOTOPBIX
3aKOHOJIATEIECTBOM 00 00pa3oBaHUU
Poccuiickoii @eaepanny yCTaHOBIEHO
COOTBETCTBHE YKa3aHHBIM
CHEIMATBLHOCTSAM U HallPaBICHHUSIM
MOJITOTOBKH, 0€3 TIPEbIBICHUS
TpeOOBaHM K CTaXY pabOTHI

®enepaunn», ot 07.02.2011 Ne 1-OK3 «O
cymax oOmied ropucaukiuuu B Poccuiickoi
ODenepanyny), GenepaabHble 3aKOHBI (B TOM
gucie ot 08.01.1998 Ne 7-®3 «O CynebHOM
nenapramente 1npu  Bepxosnom  Cyne
Poccuiickoit ®@enepaunn», ot 27.05.2003
Ne 58-®3 «O cucreMe rocynapCTBEHHOU
cmyx0bl  Poccmiickoit  depepaumu», OT
27.07.2004 Ne 79-03«0O rocymapcTBEeHHOU
FPaKJAHCKOU ciyx0e Poccuiickoii
Denepanuny), YKa3bl [Ipe3unenra
Poccuiickoii  ®@enepanuu, NOCTAHOBJIEHUA
IIpaButenscTtBa Poccuiickoit ®Denepanuu,
MIOCTaHOBIICHUSA BepxoBHoro Cyna
Poccuiickoii  ®@enepanuu, NOCTAHOBJIEHUA
CoBera cyzaeit Poccuiickoit @enepanuu,
aktel  CyneOHoro  jgemapraMeHTa — OpH
Bepxosrnom Cyze Poccuiickoit denepanuu u
JIpyrue HOPMAaTHBHBIC TIPaBOBBIC  aKTEHI,
perynupyronme 0coOeHHOCTH MPOXOKIECHHS
TOCYJapCTBEHHOW T'PaXXIAHCKOH CIYXOBbl H
OCHOBHBIE  HANpaBJICHUS  JEATEIbHOCTU
oTnena, ompeneneHHple [lomoxxennem 00
otaene obecrevyeHus] CyAONPOU3BOACTBA IO
YTOJIOBHBIM JenamM aneIUTSIIIMOHHON

nmaHHbIX AVIC «CynebHoe Aenonporu3BOJCTBOY; MO YKa3aHUIO
IIPeICeNaTeNbCTBYIOLIETO M0 eIy OpraHu3yeT 03HAKOMIIEHUE
JIML, Y4acTBYIOIIMX B Je€j€, C aAMUHUCTPATUBHBIMH AEJaMH,
aneUIILIMOHHBIMU Kano0amMu u NPEICTABICHUSIMH,
obecrieunBas MMpH 3TOM MX COXPAHHOCTh; OQOPMIISIET HapsIbl
oTnena A8 claud B apXWB; BEIET KYpPHAJIbl OTIIPABKU
YIOJIOBHBIX JI€1 B PalOHHBIE CYyIbl IOCIE AaleUISLIHOHHOTO
paccMOTpEHUs, BXOJAIIEH KOPPECTIOHACHIUH, Tepeaaydu Jel

CYAbsM; OCYHICCTBJIIACT CBOCBPEMCHHOC YHHUYTOXCHUEC
Hapsa40B, CpPOK XpAaHCHHA KOTOPBIX HCTCK; obecrieunBaeT
CBOCBPCMCHHOC BO3BpalicHuC PacCCMOTPECHHBIX nu

UCTpeOyeMbIX CyIeOHBIX JIell W MaTephajoB CyAeOHOTO
MIPOM3BOJCTBA B PaliOHHBIE CYJBI; B YCTAaHOBJICHHOM MOPSIKE
BBIJIA€T KOMMHU CYAECOHBIX MOCTAHOBJICHHH, a TAaKXKe MPOKOJIOB
cyneOHOro 3acefaHusi BBIHECEHHBIX T'OPOJCKAM CYJOM B
aneJIIUOHHOW  MHCTaHLIMAX, 1O  3ampocaMm  JIWI,
YYaCTBYIOIIUX B JI€JI€; OCYIIECTBIISIET NMpPHEM TIpa)iaH, Kak
JUYHBIA, TaKk © 1O CpeacTBaM  Telne(OHHOW  CBS3W;
obOecrieunBaeT  CBOEBPEMEHHYIO  Iepenady  IMOYTOBOM
KOPpPECHOHJEHIIMY, MOCTYNMBIIEH B CyA B IEYaTHOM WIH
SJIEKTPOHHOM  BUZAE, HCTpeOyeMbIX  MaTepualioB e
MpelncefaTento  CyneOHOH  KOJUIETMH,  TNpeAcelaTemsM
CyNeOHBIX COCTABOB, a TAKXKE CYABSIM TOPOJICKOTO Cy/a
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HHCTaHIIUU MOCKOBCKOIO TOpOACKOIo cyaa

- YMEHHUSL:
pabora c 3aKOHOJATEILHBIMH u
HOPMAaTUBHBIMH MPaBOBBIMH aKTaMH;
COCTaBJICHUE u odopmienne

MPOIeCCYalbHBIX JIOKYMEHTOB; paboTa ¢
3asBICHUAMU M JKalo0amMu TpaxIaH WU
opranm3anuii (B TOM YHCJIE OICHKA
oOpamieHuii Ha TNpeaMeT COOTBETCTBUS
MPEAbSIBISIEMBIM K HHM  TpeOOBaHUAM);
COCTaBJICHHE ITHUCEM, OTYECTOB U CIIPABOK II0
BOIPOCaM, OTHECEHHBIM K KOMIICTCHIIUU
otaena

Otaen o0ecneueHust CYAONMPOU3BOACTBA IO I'PAKITAHCKUM €J1aM

Benymmit
KOHCYJIbTaHT
(1 Bakancus)

Bricmree o6pazoBanue mo
CIIEIUATBHOCTH, HATIPABICHUIO
moAroToBKHU «HOpucHpyacHIIH,
«IIpaBoBoe obOecnieueHue
HaIlMOHAJIbHOM 0€30I1aCHOCTHY,
«IIpaBooxpaHuTeabHAS ACSITCILHOCTEY,
«CynebHas 1 IpoKypopcKast
IesTeNbHOCTEY, «lIpaBoBeneHney Win
WHBIC CTICIIHATEHOCTH ¥ HAIIPaBJICHUS
MOJATOTOBKH, COJICPKAIITUECS B paHEe
MIPUMEHSIEMBIX TIEPETHSIX
CIIEIMAJIbHOCTEN M HANpaBJIECHUN
MMOATOTOBKH, JJIs1 KOTOPBIX
3aKOHO/IATEICTBOM 00 00pa3oBaHUH
Poccutiickoii @eaepanuy yCTaHOBIEHO
COOTBETCTBHE YKa3aHHBIM
CHEIMATLHOCTSM UM HaIllPaBICHUSIM
MOJITOTOBKH, 0€3 TIPEIbIBICHUS
TpeOOBaHMIA K CTaXy pabOTHI

- 3HAHUS:

Koncturymust  Poccuiickoit  ®@enepanmm;
(enepanbHble KOHCTHTYIIMOHHBIC 3aKOHBI (B
ToM uyucie ot 31.12.1996 Ne 1-OK3 «O
cyneOHoM cucTeMe Poccwuiickoit
Oenepanmm», oT 07.02.2011 Ne 1-OK3 «O
cynmax obmeit ropucnuknuu B Poccuiickoit
Oenepanyny), GenepaabHble 3aKOHBI (B TOM
grcine oT 08.01.1998 Ne 7-03 «O Cynebuom
nemapramenTe 1npu  BepxoBHom  Cyne
Poccuiickoit  ®@enepauun», ot 27.05.2003
Ne 58-®3 «O cucreme roCyaapcTBEHHOM
cmyx0b1  Poccmiickoii  ®depepaumu», OT
27.07.2004 Ne 79-@3 «O rocyngapcTBEHHOU
FPaKJAHCKOU ciyx0e Poccuiickoii
Denepanyny), YKa3bl [Ipe3unenra
Poccuiickoit  ®enepanyy, TOCTaHOBJIEHUS
[IpaButensctBa Poccuiickoit ®denepauuu,
MTOCTaHOBIICHUS BepxosHoro Cyna
Poccuiickoit  @enepanuy, TOCTAHOBJIEHUA
Cosera cyzaeit Poccuiickoii ®Penepaumy,
aktel  CyneOHOro  jgemapraMeHTa  IpU
Bepxosrnom Cyae Poccutickoit denepanuu u
JIpyre HOPMAaTHBHBIE TIPAaBOBHIE  aKTHI,

BEIIET y4YeT BXOIALICH MOYTOBOW KOPPECIOHACHIMH, B TOM
YUCJIE TMOCTYNAKIIE B 3JEKTPOHHOM BHUJE, MOJICKAIIEH
nepeave npeaceaTelto Cy1eOHON KOJUICTHH, PEeAceaaTelsaM
CyIeOHOTO COCTaBa, CYIbsIM TOPOJCKOTO Cy[a; PETHCTPHUPYET
3asBIEHUS O TMPEABAPUTEIHFHOM OOECTICUYSCHUHN  3allUThHI
WCKIIFOUUTEIBHBIX TpaB, B YCTAHOBICHHOM IMOpPSIIKE JaeT
MMCHbMEHHBIE OTBETHI Ha 0OpAaIlleHUs TPAXKIaH U JOIDKHOCTHBIX
JUL, KacaloUIUMecsl pacCMaTPUBAEMBbIX TOPOACKUM CYJIOM
TPKIAHCKUX JIeTT ¥ MaTeprajioB CyJIeOHOTO MMPOU3BOJICTBA;

BHOCHUT CBEJCHHSI II0 TIOCTYIHUBIINM, HaXOJAINUMCSI B
MPOU3BOJACTBE M PACCMOTPEHHBIM HCKOBBIM 3asIBJICHUSM,
AIEKTPOHHYIO ba3y JTAaHHBIX ANC «CynebHoe
JIEJIONPOU3BOJICTBO»;  OPraHU3yeT  O3HAKOMJIEHUE  JIMI],
YYAaCTBYIOIIMX B JieJ€, C TCPaXIaHCKUMHU JellaMd [EepBOi
WHCTaHUUHU, MO0 YKa3aHUIO MPEJICEAATEeNbCTBYIOIIErO MO eIy
OpPraHu3yeT O3HAKOMJIEHHE JIMI], YYacTBYIOIIMX B JEJE, C
TPOKIAHCKUMHM  JIeJlaMd  alleJUISILIMOHHOMN WHCTaHIINH,
aneJNISIIMOHHBIMU skanodamu H MpEeACTABICHUSIMU;
COCTaBJISIET OMHUCH JUIsl HAIpaBJICHUS TPAKIAHCKUX [ B
aneJyIAIMOHHYI0 M KacCallUOHHYIO MHCTaHIMIO, BepXOoBHbIM
Cyn P®; cBOEeBpeMEHHO NPENCTaBISET TpakJaHCKHUE Jena,
PacCMOTpPEHHEIE TOPOJACKUM CYJOM B MEPBON MHCTAHIINH, IS
paccMOTpeHMs] B amNeJUIALMOHHBIA W KacCAIl[MOHHBIA CYJbI;
CBOEBPEMEHHO MEPEAAeT IPaXXJaHCKUE JieNia, PACCMOTPEHHBIE
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perynupyromnpe 0coOEHHOCTH TPOXOKICHHS
rOCYIapCTBEHHON TpakKIaHCKOH CITy>KObl U
OCHOBHBIE  HAINPaBICHUS  JEATEIBHOCTH
otaena, ompezeneHHsle llonoxenuem 00
oTaene obecrneueHusl CyaOlNpPOU3BOJICTBA MO

rpaXK TAaHCKHM Jenam MoCKOBCKOTO
TOPOJICKOro Cyaa

- YMCHHUS:

pabota c 3aKOHO/IATEIbHBIMU n
HOPMAaTHBHBIMU [PaBOBBIMH aKTaMu;
COCTaBIICHHE u odopmienne
HPOIIECCYaTbHBIX JOKYMEHTOB; pabora ¢

3afBICHUAMH W JKI00aMH TpPaXIaH W
opranmzanuii (B TOM dYHCIE  OIICHKA
oOpamieHnii Ha MpeaMeT COOTBETCTBUS
MPEenbsIBISIEMBIM K HHAM  TpeOOBaHUAM);
COCTaBJICHHE ITMCEM, OTYETOB M CIIPABOK IIO

TOPOJCKUM  CYIOM, JUIS TIOCICHYyIOIIeH OTIPaBKU B
HIDKECTOSIIYI0 WHCTAHIIMIO, TEpe/lacT Ha XpaHCHHE B apXUB
TOPOJICKOTO  Cyla  Hapsabl C  KONMUSAMH  CyJeOHBIX
MOCTAHOBJICHUH OT/AENa O0CCICUCHHS CYyIONPOHU3BOJICTBA I10
TPOKIAHCKUM  JIelaM;  OCYIIECTBISET  CBOEBPEMEHHOE
YHUUYTOKEHHE HapSIOB, MaTepUANOB JeJd CPOK XpaHECHHS
KOTOPBIX HCTEK; OOECIeunBaeT CBOEBPEMEHHYIO Iepenady
MOYTOBON KOPPECIIOHICHIIUH, MOCTYIHUBIIEH B CYJ] B IIEYaTHOM
WIH  DIEKTPOHHOM  BHUAE, HCTpeOyeMbIX  MaTepHalOB
TPOXTAHCKUX JIeJ CYABSIM TOPOJICKOTO CyZa; OCYIIECTBIISIET
MpUEM TpPaKJaH; OCYIIECTBISET CBOEBPEMEHHYIO Iepeaady
MOJIeXKAIIECH OTIPaBKE MOYTOBOW KOPPECIOHIEHIIMU B OTICI
CyIOTIPOHM3BO/ICTBA TOPOJICKOTO CyAa

BOMpPOCaM, OTHECEHHBIM K KOMIICTCHLIMHU
OTJea
DuHAHCOBO-0YXTAJITEPCKUH OTe]
Benymun Beiciiee oOpa3zoBaHue 1o - 3HAHUA: TOTOBUT TIPOEKTBHI 3asBOK 00 YBEIMYEHMH JIMMHMTOB IO
CIIE[TUATUCT CIICUAIIBHOCTH, HAIPABJICHUIO Koncturynuss  Poccmiickoit  ®Denepauum; | CTaTthaM, (MHAHCUPOBAHHME KOTOPBIX HPOM3BOAUTCA IO
3 paspsna MMOATOTOBKHU YprHHeHHOﬁ Tpynnbl (begepaJH,HHe KOHCTUTYILIMOHHBIE 3aKOHBI (B (baKTI/IHeCKI/IM pacxoaaM; OTBEYACT 3a CBOCBPEMCHHOC U
(1 BakaHcus) CreHUaIbHOCTER « DKOHOMUKA U ToM umciae or 31.12.1996 Ne 1-®K3 «O | NpaBHIBHOE HAuYMCIECHUE 3apa0OTHOM IUIATHI NPHCSKHBIM
YIPaBICHUE» UM UHBIE CIEUUAIIBHOCTH | cyneOHOM CHCTEME Poccuiickoii | 3aceiaTesiiM B COOTBETCTBHM C TabensMu ydeTa paboyero

W HaIlpaBJIeHUs] TIOATOTOBKH,
coJiep>Kalliecs B paHee MPUMEHSIEMbIX
MEPEYHsX CHelHUaNbHOCTEN U
HanpaBJIEHUH NOATOTOBKH, AJIS
KOTOPBIX 3aKOHOAATEIHCTBOM 00
obpazoBanuu Poccuiickoit @eneparyn
YCTaHOBJIEHO COOTBETCTBHE YKa3aHHBIM
CHEIHANLHOCTSIM W HAIIPaBJICHUSM
MOJITOTOBKH, 0€3 Mpe IbsIBICHHS
TpeOOBaHMI K CTaxy pabOThI

®Oenepanmm», oT 07.02.2011 Ne 1-OK3 «O
cynmax oomeit ropucnukuuu B Poccuiickoit
Oenepanyny), GenepaabHble 3aKOHBI (B TOM
gucie ot 08.01.1998 Ne 7-@3 «O Cynedbnom
nemapramente 1npu  BepxoBHom  Cyjue
Poccuiickoit  @enepaunn», ot 27.05.2003
Ne 58-®3 «O cucreme TOCYIAapCTBEHHOM
cryx0b1  Poccuiickoit  @Denmepaumn», OT
27.07.2004 Ne 79-03 «O rocygapcTBEeHHOU
TPaXAaHCKON ciyx0e Poccuiickoit
Oenepanyny), YKa3bl [Ipe3unenra
Poccuiickoit  ®enepanyy, IOCTaHOBJIEHUS

IIpaBurensctBa Poccuiickoil  Penepaumy,

BpEMCHU MPUCAKHBIX SaceaaTeneI‘/i u BBIHECCHHOI'O
IMOCTAHOBJICHUA CYIbHU. T"'oToBUT CBOAHBIC JaHHBIC OJIA
MEPEYNCIICHUS]  YACPKAHHBIX CYMM TI0 HA3HAYCHHIO, B
COTPY/IHUYECTBE c OTJICIIOM o obecreYeHn o
CYJIOIPOM3BOCTBA IO YTOJIOBHBIM JI€IaM MEPBOM MHCTAHITUH
OCYIIECTBIISICT TUTAHUPOBAHUE PACXOJIOB HA COJACPIKAHUE CYAa
MPUCSHKHBIX B 3aBUCHMOCTH OT KOJIMYECTBA PACCMATPHUBAEMBIX
cynom Jnen. ExXeMecsdHO cOCTaBisieT CIpaBKy 00 oruiate
TpyJa aaBOKAaTOB [0 HA3HAYCHUIO CyJa 3a CYET CPEICTB
¢denepanpaoro Oromkera mo KOCIY 226. ExxemecsdHo BeneT
YUET MPOIECCYATBHBIX PacXooB (TIepeBOAYNKAM, DKCIIEPTAM,
amBokaram) B paspese KOCI'Y 226; cocraBisIeT
OyXxranTepckue MPOBOAKH, €KEMECIYHO A0 15 uucna Mecsia
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IIOCTaHOBJICHUS BepxosHoro Cyna
Poccuiickoii  @enepanuu, NOCTAaHOBJIEHUA
Cosera cymeit Poccuiickort ®Denepanmn,
aktel  CyneOHoro  jgemapraMeHTa — OpH
Bepxosnom Cyae Poccuiickoit deneparnuu u
JIpyrue HOpPMATUBHBIE IPABOBHIE  AKTHI,
PETYIHPYIONE OCOOSHHOCTH MPOXOKICHHS
rOCYIapCTBEHHON TpakKIaHCKOH CIIy>KObl U
OCHOBHBIE  HAIPABJICHHUS  JCATEIbHOCTU
otaena, omnpeneneHuele llomoxxenuem o

(HHAHCOBO-0yXTaNTepPCKOM oTzene
MOCKOBCKOT0 rOpOJICKOTO Cy/a

- YMCHHUS:

pabota c 3aKOHOJIATECIIbHBIMH u
HOPMAaTHBHBIMU IIpaBOBBIMU aKTaMH,

OCYIIECTBIICHHE BEICHUS OyXraaTepcKoro
ydera; paboTa C 3asBICHHUSIMH H KajJo0amu
rpaXxJaH W opraHuzauuii (B TOM 4wHcCIe
OIICHKA oOpateHui Ha peaMeT
COOTBETCTBHS  INPEIBSABISICMBIM K  HHM
TpeOOBaHUIM); COCTABIICEHUE TIHICEM, OTUETOB
W CIOPaBOK IO BOIPOCaM, OTHECEHHBIM K
KOMITIETEHIIUY OT/eNa

CIEIYIOIIEr0 32 OTYETHBIM, (POPMHUPYET COOTBETCTBYIOIIHMA
KypHaJll — OIepalui; NOJCYUTHIBAET B PErUCTpax
OyXrajTepcKoro ydera HTOTH M OCTaTKH IO CYeTaM
CHHTCTUYECKOT0O ¥  AHAIIMTUYECKOrO  yd4era, 3aKpbIBaeT
000poTHl WO cueTaM Oyxrairepckoro ydera. KoHTpomupyer
TOXJIECTBO JAaHHBIX AHATUTHYECKOrO YydeTa o0opoTaM H
ocTaTkaM M0 cYeTaM CHHTETHYeCKOoro ydera. [oToBHT
WHPOpPMALUIO  AJsl  COCTaBICHUS  OOOPOTHO-CANbIOBOM
BE/IOMOCTH, TJIABHOW KHUTH. | OTOBUT MOSICHEHUs, Moa0upaeT
HEOOXOMMbIE TOKYMEHTHI JUIS BHYTPEHHEro KOHTPOJIS, VIS
PEBU3MIA, HAJOTOBBIX M JPYTHUX IPOBEPOK; EKEKBAPTAIBHO
MMPpOBOJAUT HHBCHTAPU3ALWIO pPACUCTOB II0 IIJIaTEKaM B
OF0/DKET; OTBEYALT 3a MPABMIEHOE BEICHHUE KApTOUYEK CIPABOK
Ha NPUCHKHBIX 3acenarelsieif; oOecrneunBaeT COXPAHHOCTb
JOKyMEHTOB OyXTaJITepCKOTO Yy4eTa; CBOCBPEMEHHO H3ydaeT
PYKOBOJSIIIINE TOKYMEHTHI, KacaloIuecs pacdera 3apadoTHON
IUIATBl, JPYTHX BBIUIAT, yAepKaHWd u3 HuUX. JloBoaut
TpeOOBaHUs ATUX JOKYMEHTOB JI0 paOOTHUKOB OyXTalTepHH U
obOecrieunBaeT WX BBINIOJHEHHE B IPAKTHYECKOH padore;
CBOEBPEMEHHO FOTOBUT JOKYMEHTHI K C/1a4e B apXHB

OT1aes KOMIBIOTEPHOTo (MH(POPMALMOHHOIO0) o0eceYeHH s IeATeILHOCTH Cy1a

Benymmit
CHEIHANCT
3 paspsna
(2 BakaHcunm)

Beiciree oOpa3oBanue,
COOTBETCTBYIOIIEE HAIPABICHUIO
JesITeIbHOCTH, 0€3 MpeIbIBICHNUS

TpeOOBaHMI K CTAXY paOOTHI

- 3BHAHUSL:
Koncturymus Poccuiickoit deneparmm;
(denepanbHbIe KOHCTUTYIIHOHHBIE 3aKOHBI (B
ToM uyucie or 31.12.1996 Ne 1-OK3 «O
cyneOHoMi CHUCTEME Poccuiickoit
Oeneparrmy», ot 07.02.2011 Ne 1-OK3 «O
cynmax oOmieit ropucnuknuu B Poccuiickoit
ODenepanuny), GpenepaibHble 3aKOHBI (B TOM
gucie oT 08.01.1998 Ne 7-03 «O Cynebrom
nenapramente 1npu  BepxosHom  Cyne
Poccuiickoit  @enepaunn», ot 27.05.2003
No 58-®3 «O cmcreme TOCYIapCTBEHHOM
cryx0b1  Poccuiickoit  @Denmepaumn», OT
27.07.2004 Ne 79-@3 «O rocyaapcTBEHHOU

OCYIIECTBIISIET COCTaBICHHE 3asBOK Ha MpHOOpETeHHE
3alaCHbIX YacTel W MNPUHAMIECKHOCTEW K BBIYMCIHATEIbHOU
TEXHUKE, y4eT M YCTaHOBKY MPOTrPaMMHO-TEXHHYECKHX
CpPEICTB, TMPOrpaMMHOTO  OOECIIeUeHUs, aBTOMAaTH3AIHIO
pabounx Mect cyaed u paboTHHKOB ammapata Cyxpa (3a
WCKIIFOUeHHEeM TeXHuKkH TmoctaBienHod mo KHC COlLO);
OCYILIECTBIISIET 3aMEHY PACXOJIHBIX MaTepHalloB (KapTpUIKEH,
TOHEpOB) B mpuHTEepax U MOYVY; ydacTByeT B NpOBEACHUHU
WHBEHTapU3allii HMMYIIECTBA, HAXOJsIIerocs Ha OanaHce
Cyna, B 4YacTH BBIYUCIHUTEIBHOW TEXHUKH, OPTTEXHUKH,
CPEICTB CBs3M U TepudepuitHoro o00pyHOBaHUSA; TOTOBUT
JIOKYMEHTBI TI0 CIIMCAHHIO OCHOBHBIX CPEJICTB KOMITHIOTEPHOM
W OPTTEXHUKH;, OCYIIECTBISIET PUEMKY TI0 TOCYIapCTBEHHBIM
KOHTPaKTaM (JIOroBOpaM), 3aKJI0YEHHBIM TOPOJICKUM CY/IOM, a
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rpaXk JaHCKOU ciyx0e Poccuiickoi
Oenepanumy», ot 27.07.2006 Ne 149-®3 «O6
nH(DOopMaIuy, HH(POPMAITHOHHBIX

TEXHOJIOTHSIX U O 3aluTe WHPOPMAIUN», OT
27.07.2006 Ne 152-®3 «O mnepcoHanbHBIX
manueix», or 06.04.2011 Ne 63-d3 «0O06
ANEKTPOHHOM MOANMCH», yKa3bl IIpe3uneHra
Poccuiickoii  @enepanuu, NOCTAaHOBJIEHUA
IIpaButenscTtBa Poccuiickoit ®Denepainum,
IIOCTaHOBJICHUSA BepxoBHoro Cyna
Poccuiickoii  @enepanuy, NOCTAaHOBJIEHUA
CoBera cyzaeit Poccuiickoit @enepanuu,
aktel  CymeOHOTO — AemapraMeHTa  Tpu
Bepxosnom Cyae Poccuiickoit deneparnun u
JIIpyTue€ HOPMATUBHBIE TPABOBHIE  AKTHI,
PETYIHPYIONEe OCOOSHHOCTH MPOXOKICHHS
TOCY/IapCTBEHHON T'Pa)KAAHCKOH CIyX OBl H

OCHOBHBIC HarpaBJICHUA JACATCIIbHOCTHU
oTzena, ompeaeneHHbie [lojokeHueM 00
oTzene KOMIIBIOTEPHOT'0
(nH(OPMALIMOHHOTO) oOecrieyeHust
JeITeILHOCTH  MOCKOBCKOTO  TOPOJICKOTO
cyna

- YMEHHS:

pabota c 3aKOHOJIATeJIbHBIMH u
HOPMAaTHBHBIMU PaBOBBIMH aKTaMu,;
HIpHUMEHEHHUE COBPEMEHHBIX

WHPOPMAITUOHHO-KOMMYHUKAITMOHHBIX
TEXHOJIOTMM B TOCYJAapCTBEHHBIX OpraHax:

UCTOJIb30BaHUE  MEKBEJIOMCTBEHHOTO U
BEJIOMCTBEHHOTO AJIEKTPOHHOTO
JIOKYMEHTO000pOTAa, UHGOPMAIMOHHO-

TEJIEKOMMYHUKAIIOHHBIX ~CETEW, MOPsSA0K
pasmereHuss MHGOpMaMU O AEATENLHOCTH
cyla Ha UHTEpHET-caliTe cyJa; yMEHHE
MOJIb30BaThCSl TIOMCKOBBIMH CHCTEMaMU B
MH(POPMALIMOHHOHN ceTn «HTEpHET»
Y TosrydeHue nHGOpMaIui U3 MPaBOBBIX 0a3

paBHO B  LEHTPAIM30BaHHOM  IMOPSAJKE, IPOrPaMMHO-
TEXHUYECKUX CpPEICTB M TEXHHYECKHUX CPEACTB, INPHUEMKY
BBINOJIHEHHBIX Pa0O0T, OKa3aHHBIX YCIYI II0 TEXHHUYECKOMY
0OCIIy’KMBaHHUI0O U BOCCTAHOBJIEHHIO pabOTOCIOCOOHOCTU
PECYPCHBIX XapaKTEPUCTHUK I€UYaTAIOUX yCTpoucTB © MOV,
OKa3pIBaeT  CyAbsM,  pabotHumkam  ammapata  Cynma
KOHCYJIBTATHBHYI0 TIOMOIIb IO BOIPOCAM, OTHECEHHBIM K
koMmneTreHuuu Otaena
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JaHHBIX (eiepalbHOTO TOpTajia IMPOCKTOB
HOpPMaTHUBHBIX akKTOB WWW.regulation.gov.ru;
COCTaBJICHHE ITHCEM, OTYETOB M CIPABOK I10
BOIIPOCAM, OTHECEHHBIM K KOMIICTCHIHH
oTzena

OTIleJI MaAaTCPUAIBHOI'0-TEC

XHHYE€CKOI'0 06ecneqeﬂml, IKCIVIyaTallui 1 PEMOHTA 31aHUM

Crapumii
CHEUAJIUCT
1 pazpsina
(1 BakaHcuHs)

[MpodeccuonanpHOe 0Opa3oBaHue,

COOTBETCTBYIOIIICE HAMTPABICHUIO

JeSTeIILHOCTH, 0€3 TPEIbsBICHHS
TpeOOBaHMIA K CTaXy pabOTHI

- 3HaHUS:
Koncrurymuss  Poccuiickoit  @epepauuu;
(enepanbHble KOHCTUTYLIIMOHHBIC 3aKOHBI (B
ToM unciae ot 31.12.1996 Ne 1-OK3 «O
cyneOHoMi cucTeMe Poccwuiickoit
®enepaunn», ot 07.02.2011 Ne 1-OK3 «O
cymax oOmied ropucaukuuu B Poccuiickoi
Oenepanyny), GpeaepaibHble 3aKOHBI (B TOM
gucie ot 08.01.1998 Ne 7-®3 «O CynebHOM
nenapramente 1npu  Bepxosnom  Cyne
Poccuiickoit ®@enepaunn», ot 27.05.2003
Ne 58-®3 «O cucreMe rocynapcTBEHHOU
cnyx0b1  Poccuiickoit  ®Denmepanmn», OT
27.07.2004 Ne 79-03 «O rocymapcTBEHHOU
FPaKJAHCKOU ciyx0e Poccuiickoit
Denepanuny), YKa3bl [Ipe3unenra
Poccuiickoii  ®@enepanuu, NOCTAHOBJIEHUA
IIpaButenscTtBa Poccuiickoit ®Denepanuu,
MIOCTaHOBIICHUSA BepxoBHoro Cyna
Poccuiickoii  ®@enepanuu, NOCTAHOBJIEHUA
CoBera cyzaeit Poccuiickoit @enepanuu,
aktel  CyneOHoro  jgemapraMeHTa — IpH
Bepxosnom Cyze Poccuiickoit denepanuu u
JIIpyrue HOPMAaTHBHBIE TIPAaBOBBIE  aAKTHI,
perynupymonme 0coOeHHOCTH TPOXOKICHHS
TOCYJapCTBEHHOW T'PaXXIAHCKOH CIYXOBbl H
OCHOBHBIE  HAmNpaBJICHUS  JEATEIbHOCTU
oTnena, ompeneneHHple [lomoxxennem 00
oTJIene MaTepralbHO-TEXHUUECKOTO
obecrieyeHuns, OKCIUIyaTallil W pPEMOHTa
31aHuil MOCKOBCKOI'O TOPOJICKOTO CyJia

- YMEHHUSL:

y4acTByeT B IUJIaHUPOBAaHMM 3aKyIOK, HANpaBiIEHHBIX Ha
obecrieyeHne YWCTOTHI W TOpPSIIKa HA  TPHIIETraroIei
TEPPUTOPUM K OOBEKTaM TOPOACKOrO CyAa; YYacTBYeT B
MpoLEeAypax 3aKII0UYeHHUs KOHTPAKTOB 10 OKa3aHHUIO YCIYT IO
yOOpKe TEeppUTOpWH, MpUIIETaroIIeld K 00BEeKTaM TOPOACKOTO
CyZa, NOMOJHUTEIbHBIX COIJIAUICHUI K HUM B T€YEHHUE BCETO
CpOKa JEWCTBUS KOHTPAKTOB; MOCTOSIHHO B3aMMOJIEUCTBYET C
OTBETCTBEHHBIMU JIMLIAMH  OpraHu3aluii, 3aHUMAIOIINXCS
OKa3zaHHWEM YCIyT M0 yOOpKEe TEePPUTOPHH, MPHIETaAoNeH K
00BEKTaM TOPOICKOTO CY/a; OCYIIECTBIISIET TIOJTHBIH KOHTPOJIb
3a OKa3aHHEM YCIYT; €KEMECSUYHOE MOJIydaeT OT OpraHH3allnHy,
3aHUMAIOIIeCcS OKa3aHWeM YCIyT 1Mo yOOpKe Ha TeppHTOPHH,
mpuiierapmeii Kk 00BbeKTaM TOPOACKOTO Cyla JOKYMEHTOB,
MOJTBEPKIAOIUX 00BbEMbl OKa3aHHBIX YCIYr MO0 YOOpKe
TEPPUTOPHUH, TPHUIETaloNneid K OOBEKTaM TOPOJCKOTO Cyaa,
CYETOB Ha OIUIATY, KOHTPOJb COOTBETCTBUS CYMM OIUIaT IO
cyeTaM BBIICJICHHBIM JIMMUTaM OFOJKETHBIX 00S3aTeNbCTB,
OCYIIECTBISIET TOCTOSHHBIM KOHTPOJb 32 COCTOSHUEM
MyCOpPOCOOPOYHON TUIOMIAJKA H 32 BBIBO3OM Mycopa ¢
TEPPUTOPHUH, TpUJIETAIONIe K OOBEKTaM TOPOJCKOro CY[a;
KOHTPOJIUPYET HAIU4YHE B TOPOJCKOM CyJe MAaCTIOPTOB U MHBIX
¢dbopMynsipoB Ha JTUQPTHl U WHBIE MOIBEMHBIE MEXaHU3MBI,
OCYIIECTBISIET OOIIMH KOHTPOJIbh COCTOSHUS JIU(PTOB M WHBIX
MOJTbEMHBIX MEXaHW3MOB, YCTAaHOBJIEHHBIX Ha OOBEKTax
TOPOJACKOr0  CyAa; YydacTByeT B pabore KOMHCCHUH,
3aHUMAIOLIUXCSl  MOATOTOBKOM  JOE(EKTHBIX  aKTOB  JUIA
MPOBEJCHUSI  PEMOHTOB;  €KEMECSYHO  MOJy4yaeT  OT
o0cTyXUBaromen OpraHM3alNN JIOKYMEHTEI,
NOATBEP)KJAIOIME  OObEMBbl  BBINOJHEHHBIX  paboT 1o
TEXHUYECKOMY OOCIYXKMBaHUIO JIU(TOB U WHBIX IMOIBEMHBIX
MEXaHH3MOB, CUeTa Ha OIUIaTy, OCYIIECTBISIET KOHTPOJb
COOTBETCTBHSI CYMM OILIaT 10 CUETaM BBIJCJIEHHBIM JUMHTAM
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pabora c 3aKOHO/ATEIbHBIMU U | OFOJKETHBIX ~ O0S3aTENBCTB;  CaMOCTOSITEILHO  TPOBOJUT
HOPMAaTHUBHBIMU MTPaBOBBIMH aKTaMH; | HCKOHKYPCHTHBIC 3aKyIlKh B COOTBETCTBMHU cO CT. 93
COCTaBJICHHE IHCEM, OTYETOB W CHpaBok mo | PenepansHoro 3akoHa ot 05.04.2013 Ne 44-®d3 «O
BONPOCaM, OTHECCHHBIM K KOMIICTCHIIUM | KOHTPAKTHOM CUCTEME B cepe 3aKYyIOK TOBAPOB, padoT, YCIyT
otaena JUist  00eCrieYeHUsT TOCYJApCTBEHHBIX W  MYHHIIUIIATBHBIX
HYXJI», C IEIbI0 MaTepHaIbHO-TEXHHUUECKOTO OOeCIeUeHHsI
TOPOJICKOTO  CyZa; BBIMOJHIET KOMIUIEKC MEpPOTPHSITHH,
HAaNpaBJICHHBIX Ha HEMPEPHIBHOC MaTEePHABLHO-TEXHUYECKOE
obecriedyeHHEe TOPOJICKOTO CyJa; yd4acTBYeT B IPOBEICHUH
WHBEHTApU3AIHIA B TOPOJICKOM CYJIe

ba3oBble kBaiu(PUKALUOHHBIE TPEOOBAHUA VISl 3AMELICHUS BAKAHTHBIX JOJKHOCTEH

(denepanbHO rocyIapCcTBEHHOM IPAXKAAHCKON CJIYKObI:

* 3HaHUE rocyJapcTBEHHOrO si3bIka Poccuiickoit deneparyu (pPyccKoro si3plka);

* 3HaHUSl OCHOB 3aKOHOJATEIbCTBA O TPAKIAHCKON CIIy>k0€ U 0 MPOTUBOAECHCTBUN KOPPYIILIUY;

* 3HaHUS U YMEHUS B 00J1aCTH HHPOPMALIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUH;

* YMEHHUE MBICIUTh CHCTEMHO (CTPATETHYECKH);

* YMEHHUE IUIaHUPOBATh, PallMOHAIILHO UCIIOJIb30BaTh CIYKEOHOE BpeMs U IOCTUraTh pe3yJibTaTa;

* KOMMYHUKATUBHbIE YMEHHUS;

* YMEHHUE YIPaBJIsATh U3MEHEHUSIMHU.

IIpaBa 1 OTBETCTBEHHOCTD IPAKIAHCKUX CIYKALAX
3a HeMCIOJIHeHHe (HeHa/JIexKallee uCIoJHeHUe) T0JIKHOCTHBIX 00sI3aHHOCTel

OcHOBHBIE ITpaBa TPaXXKJAAHCKOTO CIY)Kalllero YCTaHOBIeHbl crtaTbel 14 denepanpHoro 3axkonHa ot 27.07.2004 Ne 79-03 «O
TOCYJapCTBEHHOM IpakIaHCKoM ciyx0e Poccuiickoni deneparumy.

J1J1s1 BBITTOJIHEHUS BO3JIOXKEHHBIX Ha IPa)/1aHCKOTO CIy’KaIlero 00s3aHHOCTEH OH BIIpaBe:

* BECTH MEPENHCKY C YUPEKICHUSIMHI U OPraHU3aIMsIMH IO BOIIPOCAM, BXOISIIMM B €0 JT0JDKHOCTHBIE 00S3aHHOCTH;

* Y4aCTBOBAThH B MOATOTOBKE MPOEKTOB JOKYMEHTOB B IpeiesiaX MPeJOCTaBIEHHBIX MOJTHOMOYHNN;

* BHOCUTh Ha pacCMOTPEHHE HaYaJIbHUKA OTJIEJa MPEJI0KEHUS 10 COBEPUICHCTBOBAHUIO Pa0OTHI, CBA3aHHON C MPElyCMOTPEHHBIMU
JIOJ>KHOCTHBIM PETIAMEHTOM O0SI3aHHOCTSIMH.

I'pasknaHCKUM CayKallui HECET YCTAaHOBICHHYIO 3aKOHOATebCTBOM Poccuiickon denepanuy 0TBETCTBEHHOCTS 34!

* HEMCIIOJIHEHUE WM HeHA [JIeXKallee UCTIOJTHEHUE BO3JIOKEHHBIX Ha HETO TOJKHOCTHBIX 00S3aHHOCTEH;

* HECOOUTIOIEHUE OTPAaHUYEHUH U 3alIPETOB, CBSA3aHHBIX C IPaXIaHCKOM CITy)OO0H;

* neiicTBUA WK Oe3elicTBrE, BeyIle K HApyIIEHUIO IIPaB ¥ 3aKOHHBIX HHTEPECOB IPaKIaH;
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* pa3riaiieHue CBEJACHUI, CTaBIINX €MY U3BECTHBIMU B CBSI3H C UCIIOJIHEHUEM JOJIKHOCTHBIX 00513aHHOCTEHH;

* HECBOCBPEMEHHOE BBHIMIOJIHEHUE 3aJlaHUl, MPUKA30B, PACHOPSHKEHUM M YKa3aHUM BBIMIECTOSAIIMX B TOPSAKE MOAYUHEHHOCTH
PYKOBOJMUTEINEH, 32 UCKIIFOUCHUEM HE3aKOHHBIX;

* HECBOEBPEMEHHOE PACCMOTpPEHHUE B Ipe/ieNiaX CBOUX JIOKHOCTHBIX OOs3aHHOCTEH oOpallleHuid rpakaaH, OpraHu3aluii, 001ecTBEeHHbIX
00beAMHEHHI, OPTraHOB TOCYJaPCTBEHHON BIACTH M OPTaHOB MECTHOTO CAMOYTIPABIICHUS;

* HapymeHue nosoxeHud Komekca >TMKM U COyKeOHOro MoBeneHUs (efepalibHbIX TOCYAAPCTBEHHBIX TPaKIAHCKUX CIIYXKAIUX
TOPOJICKOIO Cy/a.

Cormacao crtatee 15 DepepanbHoro 3akoHa oT 27.07.2004 Ne 79-®3 «O rocymapcTBEHHOM T'pakIaHCKOW ciyxb6e Poccuiickoit
depepanuny rpaKJaHCKUI CIyKalluid HECET NUCHUIUIMHAPHYIO, TPaXIaHCKO-TIPABOBYIO, IMUHUCTPATUBHYIO WU YTOJOBHYIO OTBETCTBEHHOCTD
B COOTBETCTBHH C (peAepaIbHBIMU 3aKOHAMH B CITy4ae UCIIOJTHEHUS UM HETPABOMEPHOTO MOPYUYCHHUS.

IMoka3zaTenn 3¢ PeKTUBHOCTH U Pe3YJIbTATUBHOCTH NMPO(eCCHOHATILHOM CJIY:KeOHOM IPAXKIAHCKOTO0 CIYKAIIero
B opranuzanum tpyna:

* IPOU3BOIUTEIHLHOCTD (BBITIOTHSEMBII 00beM padoT);

* PE3yJIbTATUBHOCTD (MEpa JOCTUKEHUS TTOCTABICHHBIX 11eTIeH);

* HHTEHCUBHOCTH Tpy/a (CIIOCOOHOCTh B KOPOTKUE CPOKHU BHINIOJHATH ONPEEICHHbINA 00BbeM paldoT);

* COOJTIOICHNE TPYIOBOM JUCIUTLINHEI.

CBOEBPEMEHHOCTh M OINEPATUBHOCTb, TO €CTh BBHIMIOJIHEHUE MOPYYEHUN M PacHOpsKEHUM B YCTAHOBIIEHHBIE 3aKOHOJATEIbCTBOM WIIU
PYKOBOJICTBOM CPOKH.

KadecTBo BBIMOTHEHHON PaOOTHI:

* MOITOTOBKA JIOKYMEHTOB B COOTBETCTBUU C YCTAHOBJICHHBIMU TPEOOBAHUSIMU;

* IOJIHOE U JIOTUYHOE M3JI0KEHUE MaTepuana;

* JOPUNYECKU TPAMOTHOE COCTaBJIEHUE IOKYMEHTA;

* OTCYTCTBUE CTUJIIMCTHYECKUX U TPAMMaTUYECKUX OIIHOOK.

[Tpodeccronanuzm:

* mpodeccruoHanbHas KOMIIETEHTHOCTh (3HAHUE 3aKOHOJATEIbHBIX, HOPMATHBHBIX IPABOBBIX aKTOB, IIMPOTa MPO(ecCHOHATHLHOTO
Kpyro3opa, ymMeHue paboTath ¢ JOKYMEHTaMH );

* CIOCOOHOCTh YETKO OPTraHU30BBIBATH U TUIAHUPOBATH BHITIOJHEHHE TOPYUYCHHBIX 33aJaHHi, YMEHUE PallMOHAIBHO MCIOJIB30BaTh pabouee
BpEMsl, paCCTaBIIATh IPUOPUTETHI,
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* TBOpPUYECKUH IOAXOJ K PEUIeHHIO IIOCTaBJICHHBIX 3a/ad, AKTUBHOCTh W HWHUIMATHBA B OCBOEGHHUM HOBBIX KOMIBIOTEPHBIX U
MH(OPMALIMOHHBIX TEXHOJIOTHM, CHOCOOHOCTh OBICTPO AAANTHPOBATHCA K HOBBIM YCIOBUSM U TPEOOBAHMSIM, CIIOCOOHOCTh U JKEJAHUE K
MOJIYYEHUIO HOBBIX MPO(ECCUOHATIBHBIX 3HAHUN U HABBIKOB;

* OCO3HAHUE OTBETCTBEHHOCTH 3a MOCIEACTBUS CBOMX JACHCTBUM;

* CHOCOOHOCTH COXPAHSTh BBICOKYIO PA0OTOCTIOCOOHOCTh B SKCTPEMANIbHBIX YCIOBHUSX.



