HanMeHoBaHHe BAKAHTHBIX JOJIKHOCTE rOCYy1apCTBEHHOM rPaXIaHCKOH CJIyKObI,
KBaJIM(PMKAIMOHHBIE TPEOOBAHUSA NJIA UX 3aMeLleHUs

HaunmenoBanue Kpanu¢ukanronneie TpeOOBaHMS [T 3aMEIICHYSI BAKAHTHOW JTOJDKHOCTH
BaKaHTHOM
bazoBrie [IpodeccrnonanbHO-PYHKIIMOHATEHBIC JIOJDKHOCTHBIE 00SI3aHHOCTH
AOJIRHOCTH TpaXJaHCKOT'O CIIy>Kalllero
(KomHM4YecTBO P Y
SJIMHHIT)
OTIle.]'I I10 CBA3MM CO CpcACTBaAMU MAaCCOBOH I/IH(l)OpMaHI/II/I n OﬁmeCTBeHHOCTLIO
3aMeCTUTEND Bricmiee oOpazoBanue, - 3HAHUS: MOHUTOPHUHT 3JIEKTPOHHBIX U neyaTHsix CMU, ceTu unTepHeT,
HayaIbHUKA COOTBETCTBYIOILICE HAIIPABICHUIO Koucturymust  Poccuiickoit ~ denepanunu; | MECCEHIKEPOB, MHBIX HCTOYHIKOB HH()OPMAIIMK; TTOATOTOBKA
oTzena NeSTeNLHOCTH, 0€3 MPeIbsIBICHUS (henepanpHble KOHCTHTYIIMOHHBIE 3aKOHBI (B | IPUBETCTBEHHBIX  aJPECOB; KOHTPOJIb 32 BHYTPEHHUM

(1 BakaHcus)

TpeOOBaHMIA K CTaXy pabOTHI

roM uymcie ot 31.12.1996 Ne 1-®K3 «O
cynebHolt cucreme Poccuiickort denepanuny,
ot 07.02.2011 Ne 1-®K3 «O cymax oOmiei
ropucnukin B Poccuiickoit dDeneparumy),
(denepanbHble 3aKOHBI (B TOM 4YHUCHE OT
08.01.1998 Ne 7-®3 «O Cyne6HOM
nenapramente npu  BepxoBHom  Cyze
Poccuiickoit  ®enepauuu», ot 27.05.2003
Ne 58-@3 «O cucreme rocyIapcTBEHHOM
cyxxOb1  Poccuiickoit  ®Degeparum», OT
27.07.2004 Ne 79-®3 «O rocynapcTBEHHOM
Cpa’KJaHCKOMH ciryx0e Poccuiickoii
Denepannny), YKa3bl [Ipe3unenra
Poccuiickoit  @enepauuy, MNOCTAaHOBJIEHUA
IIpaButenscTBa  Poccuiickoir  ®enepauuu,
[MOCTAaHOBJICHHUS BepxoBHoro Cyna
Poccuiickoit  @enepauuy, MNOCTAaHOBJIEHUA
Cogerta cyzeit Poccuiickoii @enepanyu, akThl
CynebHoro pemaprameHTa npu BepxoBHOM
Cyne Poccuiickoit ®enepanuum u Apyrue

HOPMATHBHBIC MIPaBOBBIC aKTHI,
PETYIUPYIONTHE  OCHOBHBIE  HAIlPaBJICHUS
MesTeIbHOCTH oTxena, OnpeieTICHHbIC

[Monoxenuem 00 oTzene 1O CBSA3AM CO
CpeICTBAaMH  MacCOBOW  HWHpOpMAIMH U

06IJ.ICCTBCHHOCTBIO MoOCKOBCKOTO ropoacCKOro

MOPTAJIOM TOPOJCKOTO cynaa (COriacoBaHUE pa3MelaeMoi
WHPOPMAITUK, MPOBEpKA TPAMOTHOCTH, B COOTBETCTBUHU C
MpaBUIaMu pyccKoro SI3BIKA, HOpMaMHU mpaBa);
ocyiecTBiieHHe (OTO M BHUICO CHEMKH MEPONpPUSATHI; cOOp
WHPOPMALIUK ISl TIOATOTOBKH K Pa3MEIIEHHIO MPEcCc-PeTu30B
(MHBIX MaTepHaOB) TOPOJCKOTO Cy/a; pa3MelleHne HOBOCTEH
(mpecc-penu3bl, MyONHMKaIMK, CTaThd, 0000UICHHS CyIeOHOM
NpakTUKKM) Ha O(UIHMATBHOM caiiTe Ccyda, B CpeAcTBax
MacCcOBOM HHPOPMAITUH; B3aUMOJICUCTBHE c
npeacrasutenamu CMU
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cyda, ©U  OCOOGHHOCTH  TMPOXOXKICHUS
rOCYIapCTBEHHOM IPaXKTaHCKOH CITy:KOBI

- YMEHUS:

pabora c 3aKOHOJATEIbHBIMU u
HOPMAaTUBHBIMU MPaBOBBIMU aKTaMHu;
MMPUMEHEHNE COBPEMEHHBIX HH(POPMAIMOHHO-
KOMMYHUKAILIMOHHBIX TEXHOJIOTHI B
FOCYIApCTBEHHBIX OpraHax: HCMOJb30BaHUE
IMEKBEIOMCTBEHHOTO M BEJOMCTBEHHOTO
BIEKTPOHHOIO JIOKyMEHTO000POTa,
MH(POPMALMOHHO-TEIIEKOMMYHHUKAIIMOHHBIX
CeTeil; YMEHHME TMOJIb30BaThCS IMOWCKOBBIMU
cucTeMaMr B WH(GOPMAIMOHHOW  CETH
«HTepHEeT» W ToONy4YeHue WHPOPMALUN W3

MpaBOBBIX  0a3  JaHHBIX  (eAepPaIbHOTO
opTana MPOEKTOB HOPMATHUBHBIX AaKTOB
www.regulation.gov.ru; pabora c
BasBICHUSAMH MW KaJo0aMu TpaxgaH W
opranm3anii (B TOM  4YHCIe  OIEHKa
oOpamieHHii Ha TpeaMEeT  COOTBETCTBHA
MperbABISIEMBIM K HUM  TpeOOBaHUSIM);

COCTAaBJICHUE IIHMCEM, OTYETOB M CIIPABOK IIO

BOIIPOCAM, OTHECEHHBIM K KOMIIETEHIIUU
oTIena

Koncynbprant Briciiee o6pazoBanue, 0e3 - 3HAHUS: OCYIIECTBIISIET MOHUTOPUHT 3JIEKTPOHHBIX M TedaTHhIXx CMU,

(1 BaKaHCH;[) MpeIbABICHHUS TPEOOBAHUN K CTAXKY Koncturymmst Poccuiickoi ®denepalluy; | COCTaBIsAET €KEIHEBHbIA CBOJHBI MOHUTOPHUHI HA4YaJIbHUKY

padoTHI

(henepanpHble KOHCTHTYIIMOHHBIE 3aKOHBI (B
roMm uymcie ot 31.12.1996 Ne 1-®K3 «O
cyneOHol cucteme Poccuiickoit deneparmm,
or 07.02.2011 Ne 1-®K3 «O cymax oOmieit
topucaukimu B Poccuiickoit Denepanum»),
(denmepasbHBIE 3aKOHBI (B TOM YHCJIE OT
08.01.1998 Ne 7-®3 «O CyneOHOM
nenapramente  npu  BepxoBHom  Cyze
Poccuiickori ®enepammm», ot 27.05.2003
Ne 58-®3 «O cucreme TOCYIapPCTBEHHON
ciy:k0b1  Poccuiickoit  denepaumn»,  OT

27.07.2004 Ne 79-®3 «O rocymapcTBEHHOM

oThena, OCyIIecTBIsIeT cOop MHPOPMALMK I MTOATOTOBKU K
pPa3MEIIeHNI0 TPecC-PETN30B TOPOJACKOr0 Cyaa, pa3MeriaeTr
HOBOCTH (TIpecC-pesinu3bl, MyOJUKAIlUU, CTaThd, O0OOIICHUS
CyneOHOH TpakTWKW) Ha O(QHUIMANBHOM caiiTe cynaa, B
CcpeicTBax MaccoBoHW HMHGOpMAlMM, B3aHMMOJEHCTBYET C
npencrasutensimu  CMU, ocymiecTBisieT TOATOTOBKY |
(GoTO\BHIICO CBEMKHM MepomnpHATHI (CyneOHBIX 3aceaHuid,
TOPKECTBEHHBIX coOpaHui, COBEILAaHU I u Ip.),
B3aMMOJEHWCTBYET C TIPEecC-CEeKpeTapsiMu (OTBETCTBEHHBIMU
COTPYAHUKAMU) palOHHBIX CYAOB Topoja MOCKBBI, OpraHOB
CyJeMCcKOro coo0IecTBa, OCyIecTBIsIeT cOop nHPOpPMAaLUH B
pamMKax MeXBEIOMCTBEHHOTO B3aMMOJAEWCTBUS M TOJATOTOBKY
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rpak IaHCKOU ciryx0e Poccuiickoi
Denepannn»), yKa3bl IIpe3unenra
Poccuiickoit  ®Denepanuu, MOCTAHOBJICHUS
[IpaBurenscTtBa Poccuiickonn ~ dDenepanum,
[TOCTaHOBJICHUS BepxoBHoro Cyna
Poccuiickoit  ®denepanyy, MNOCTAaHOBJIEHUSA
Cogerta cyaeit Poccuiickoit @enepanun, aKThI
CynebHoro paemaprameHTa npu BepxoBHOM
Cyne Poccmiickoit @enepanmu W JIpyTHe

HOpMaTHUBHBIC MIpaBOBEIE aKTHI,
PETYIUPYIONIME  OCHOBHBIC  HaIlpaBICHUS
nesTeNbHOCTH oTjena, orpesieNIeHHbIE

[Monoxennem 00 oTzEne MO CBA3IM CO
CpeAcTBaMH  MaccoBoW  HWH(pOpMaNUUd |
00ILIECTBEHHOCTHI0O MOCKOBCKOTO TOPOJICKOTO
Cyoa, ©U  OCOOGHHOCTH  TNPOXOXKICHHUS
TOCYIapCTBEHHOM IPa)K TAHCKOH CITY>KOBI

- YMEHHU:

pabora c 3aKOHOAATENbHBIMU u
HOPMAaTHUBHBIMH MPaBOBBIMU aKTaMH;
MPUMCHCHHUE COBPEMCHHBIX I/IH(l)OpMaHI/IOHHO-
[KOMMYHHKAIIMOHHBIX TEeXHOJIOTHI B
FOCYJapCTBEHHBIX OpraHax: MCIOJIb30BaHUE
MEXBEJJOMCTBEHHOIO WM BEJOMCTBEHHOTO
PIIEKTPOHHOTO JOKyMEHT0000pOTa,
MHGOPMALMOHHO-TEIEKOMMYHHKAIMOHHBIX
ceTell; yMEHHE TI0JIb30BATHCSl IOMCKOBBIMU
cucreMaMH B HMH(QOPMAIMOHHOW  CETH
«HTEpHET» W TONy4YeHHue WHPOPMAILUN W3
MpaBOBBIX  0a3  JaHHBIX  (enepanbHOro
mopTaja IIPOCKTOB HOPMAaTHUBHBIX aKTOB
www.regulation.gov.ru; pabora c
BasBICHUSAMH M JKaJo0aMu TpaxgaH H
opraHuzanMii (B TOM  YHCIIEé  OIICHKa
oOpamieHMii Ha TpPeAMET COOTBETCTBHA
MpeabsBIsieMbIM K HHUM  TpeOOBaHMAM);
COCTaBJICHHE IHMCEM, OTYETOB M CIPAaBOK IIO
IBOITpOCAaM, OTHECEHHBIM K KOMIICTCHIIUU

0T4YeTOB 0 paboTe oTAena 3a HEOOXOAUMBIH MEPUO]] BPEMEHH,
ocymiecTBIsieT  cOop  umHQOpManMu NS HAMOJHEHUS
WHpOpMaIMeld BHYTPEHHEro IopTaja TOpOJACKOro Cyna,
OCYIIECTBISET ()OTO U BUICOCHEMKY MEPONPUATHIA (CyneOHbIC
3aceJaHusi, UHOE) B COOTBETCTBHH C YTBEPXKICHHBIM ILJIAHOM
paboTHI Ha HEIIEITIO
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ba3oBble kBaiu(PUKALUOHHBIE TPEOOBAHUA /ISl 3AMEIICHUS BAKAHTHBIX JOJKHOCTEH

(denepanbHON rocy1apCcTBeHHOM IPAXKIAHCKON CJIYKObI:

* 3HAHUE TOCYJIAPCTBEHHOrO si3bika Poccuiickoit denepainu (pyccKkoro si3bika);

* 3HaHHS OCHOB 3aKOHOJATENHCTBA O TPAKIAHCKOM CIIyK0€ U 0 MPOTUBOJICHCTBUN KOPPYIIIUH;

* 3HAHUS U YMEHUS B 00J1aCTH HH(POPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOIOTHH;

* YMEHHE MBICIUTh CUCTEMHO (CTPATErU4ECKu);

* YMEHHE IJIAHUPOBATh, PAIMOHAIBHO UCIOJB30BaTh CIIYKEOHOE BpEMs U JOCTUTATh Pe3yJIbTaTa;

* KOMMYHUKATHUBHbIE YMEHUS;

* YMEHHUE YIIPABIATh U3MEHECHUSIMU.

IIpaBa ¥ OTBETCTBEHHOCTDH I'PAKIAAHCKHUX CJIYKAIMX
3a HeMCIOJIHeHHe (HeHalJIexKallee uCIoJIHeHHEe) T0JKHOCTHBIX 00sI3aHHOCTel

OcHOBHbBIE IIpaBa TPaXXJAHCKOTO CIY’XKalllero YcTaHoBNeHbl cTaTheld 14 ®enepanpHoro 3akoHa ot 27.07.2004 Ne 79-03 «O
roCy/apCTBEHHOM rpaxkanckoi ciyxoe Poccuiickoit @enepanum.

J11st BBITIOJIHEHUS BO3JIOKEHHBIX Ha TPAXKIAHCKOTO CITY)KaIllero 00si3aHHOCTEH OH BIIPAaBe:

* BECTH MEPETNHCKY C YUPEKJACHUSIMHI U OPTaHU3AIMSIMH 110 BOIPOCaM, BXOSIINM B €T0 JIOJKHOCTHBIE 003aHHOCTH;

* Y4aCTBOBAThH B MOATOTOBKE IPOEKTOB JJOKYMEHTOB B IpeiesiaX MPeJOCTaBIEHHbIX TOJIHOMOYNK;

* BHOCUTh Ha pacCMOTPEHHE HaYaJIbHUKA OT/EJa MPEAJI0KEHUS 10 COBEPUICHCTBOBAHUIO PA0OTHI, CBA3aHHON C MPEyCMOTPEHHBIMU
JIOMKHOCTHBIM PETJIAaMEHTOM O0S3aHHOCTSIMHU.

['paskmaHCKUM CyKallui HECET YCTAaHOBICHHYIO 3aKOHOATeIbcTBOM Poccuiickoi denepanuu OTBETCTBEHHOCTb 34

* HEUCITOJIHEHUE WM HEHA [JIeKalllee UCTIOTHEHUE BO3JIOKEHHBIX Ha HETO JIOJKHOCTHBIX 00S3aHHOCTEH;

* HeCOOJTI0/IeHNE OTPAHMYCHUN U 3alIPETOB, CBSI3aHHBIX C TPAXKIAHCKOU CITYKOOH;

* IeHCTBUS WK Oe3/ielicTBHE, BEAYyIME K HAPYIISHUIO MTPaB M 3aKOHHBIX HHTEPECOB IPAXK/IAH;

* pasriaiieHue CBEJICHHH, CTaBIINX €My W3BECTHBIMU B CBSI3H C UCTIOJHEHUEM JIOJDKHOCTHBIX 00SI3aHHOCTEH;

* HECBOCBPEMEHHOE BBHITIOJIHCHUE 3aJlaHUi, TPUKA30B, PACTOPSIKCHHN H YKa3aHUM BBIMICCTOSANIMX B TIOPSAKE TOMAYUHEHHOCTH
PYKOBOAUTEIEH, 32 UCKIIFOUEHHEM HE3aKOHHBIX;

* HECBOEBPEMEHHOE PACCMOTPEHHUE B Mpe/ieNiaX CBOUX JIOJDKHOCTHBIX OOs3aHHOCTEH oOpallieHuid rpakiaaH, OpraHu3aIiuii, 00IecTBEeHHbIX
00beAMHEHUI, OPTraHOB rOCYJaPCTBEHHOW BIACTH M OPTaHOB MECTHOT'O CAMOYTPABIICHUS;
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» HapymieHue nojoxeHuit Kopekca STHKM U ciIy)keOHOTO mMOBeneHHsS (elepalbHbIX TOCYJapCTBEHHBIX T'PaXTAHCKUX CITY)KaIlIUX
TOPOJICKOTO Cy/a.
CornacHo cratbe 15 @enepanbHoro 3akoHa ot 27.07.2004 Ne 79-®3 «O rocymapcTBEHHOM TIpaxaaHCKoil ciyxoOe Poccuiickoit

(Deﬂepaumzl» I‘pa)K,ZIaHCKI/Iﬁ cny;xanmﬁ HCCCT NUCHUINIMHAPHYIO, I'PAXKXKIAHCKO-IIPABOBYIO, AAMWNHUCTPATHBHYIO NJIXW YIOJJOBHYIO OTBETCTBCHHOCTD
B COOTBCTCTBHU C q)ellepaHBHBIMI/I 3dKOHaMU B CJIY4aC UCIIOJIHCHUS UM HCIIPABOMCPHOI'O ITIOPYUCHHA.

IMoka3aTenn 3¢ PeKTUBHOCTH U PE3YJIbTATHBHOCTH NMPO(eCCHOHATILHOM CIY:KeOHOM IPAXKIAHCKOT0 CIYKAIIEro
B opranuzauuu tpyna:

* MPOU3BOIUTEIBLHOCTD (BBITIOIHIEMBIN 00BEM padoT);

* pPe3yJIbTATUBHOCTD (MEpa JOCTUKEHUS TOCTABICHHBIX LIETei);

* MHTEHCUBHOCTH Tpy/Aa (CIOCOOHOCTh B KOPOTKUE CPOKHU BBHITIONHSTH OMPE/IEIICHHbBIN 00heM padoT);

* OO0 /IeHNE TPYAOBON AUCIIUILIAHBI.

CBOEBpEMEHHOCTh U OIEPaTHUBHOCTb, TO €CTh BBHINOJHEHUE MOPYYEHUN U PACTIOPSHKEHHH B YCTAHOBJICHHbBIE 3aKOHOJATEIbCTBOM WIIM
PYKOBOJICTBOM CPOKH.

KauecTBO BBINOTHEHHON PaOOTHI:

* [IOATOTOBKA JIOKYMEHTOB B COOTBETCTBUU C YCTAaHOBJICHHBIMU TPEOOBAHUSIMU;

* [IOJIHOE U JIOTUYHOE U3JI0KEHUE MaTepuaa;

* FOPUNYECKU TPAMOTHOE COCTABIEHUE IOKYMEHTA;

* OTCYTCTBHE CTHJIMCTHUECKUX U TPaMMaTHUECKUX OIINOOK.

[Tpodeccuonanuszm:

* mpodeccruoHanbHas KOMIIETEHTHOCTh (3HAHUE 3aKOHOJIATEIbHBIX, HOPMATHBHBIX IPABOBBIX aKTOB, IIMPOTAa MPO(ecCHOHATHLHOTO
Kpyro3opa, yMeHue padoTaTh C JOKyMEHTaMH);

* CIOCOOHOCTh YETKO OpraHW30BbIBATh U IJIAHUPOBATH BBIMOJIHEHHE MOPYUYECHHBIX 3a/laHUl, YMEHUE PAllMOHANIBHO HCIIONb30BaTh pabouee
BpeMs, pacCTaBIsATh TPUOPUTETHI;

* TBOPYECKHMH NOAXOJ K PEUICHUIO IOCTaBJICHHBIX 3aJa4, aKTUBHOCTh M HWHUIMATHBA B OCBOCHHHM HOBBIX KOMIIBIOTEPHBIX H

MH(POPMAIIMOHHBIX TEXHOJIOTUH, CIIOCOOHOCTh OBICTPO aJanTHPOBATHCA K HOBBIM YCIOBHSIM U TpPeOOBaHMSM, CIIOCOOHOCTh U JKEJNaHUE K
MOJIYYEHUIO HOBBIX MPO(ECCHOHATIbHBIX 3HAHUN U HABBIKOB;

* OCO3HAHUE OTBETCTBEHHOCTH 3a MOCJICACTBUS CBOUX JICHCTBUM;
* CITOCOOHOCTH COXPAHATh BHICOKYIO pa00OTOCIIOCOOHOCTH B SKCTPEMAJIbHBIX YCIOBHSX.
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